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Living Trust & Estate Planner for Windows (WTrust2) 

 
Copyright Notice 

 
You may not reproduce, transmit, transcribe, store in a retrieval system or translate into any 
human or computer language this manual and software. These actions, in any form or by 
any means, are illegal without the express written permission of Puritas Springs Software. 

 
 

Limited Warranty 

 
During the period of time before a major upgrade, if the disks that make up the then-current 
version of this software are defective, then return the software to Puritas Springs Software, 
645 McKee Trail, Hinckley, Ohio 44233-9209 and replacement disks will be mailed to you. 
Puritas Springs reserves the right to define and decide what constitutes a major upgrade. 
Puritas Springs Software is not responsible if your disc is lost or stolen.  

 

Disclaimer & Limitations 
 

Puritas Springs Software provides Living Trust & Estate Planner for Windows, consist-
ing of both the software and this manual, "AS IS." The software and manual carry no war-
ranty as to performance, merchantability or fitness for any particular use. Puritas Springs 
Software specifically disclaims all warranties, express or implied, regarding the software or 
our services, and Puritas Springs Software does not warrant that the software or services 
are free from defects, interruption, errors or other program limitations. For states containing 
limitations on implied warranties, any such implied warranties are limited to 60 days from the 
date of purchase. The rights provided by this Limited Warranty shall be limited to the origi-
nal, registered and recorded purchaser of the software. Said rights are limited to the cost of 
the software and are non-transferable.  You assume all liability and responsibility for the ac-
curacy of any form produced by this software. Recognizing this, Puritas Springs Software 
has exercised due care in the preparation of the software and manual. In no event, how-
ever, shall the authors or publisher be liable for direct, incidental or consequential damages, 
or damages of any type, arising from the use of Living Trust & Estate Planner for Win-
dows (Version 2). 
 
This Agreement sets forth Puritas Springs Software’s entire liability and your exclusive 
rights and remedy with respect to the software. Headings are included for convenience and 
shall not be considered in interpreting this Agreement. This Agreement does not limit any 
rights that Puritas Springs Software may have under trade secret, copyright, patent or 
other laws, federal or state. 
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Overview 

 

Install Living Trust & Estate Planner for Win-

dows (WTrust2) to your hard drive by following 

the outline below. 

 

Disk Files Are Compressed. Before starting 

the installation, we need to mention that the files 

on the WTrust2 distribution disk are compressed, and therefore, you must “install” 

WTrust2 to your computer rather than copying the files from the floppy disk to your 

hard drive. For that same reason, you cannot run WTrust2 from your floppy drive. 

You must install WTrust2 to your hard drive. 

 

Windows 7, Windows Vista, Windows and XP. WTrust is a 32-bit Windows program. 

It only runs on Windows 98, Windows 95 and Windows NT. However, WTrust2 is 

NOT a network program that supports simultaneous users. WTrust2 does, however, 

run fine on networks and has some features that let you set file storage to a central 

location on a remote computer. In the case of network computers, the types and im-

plementations are diverse and we cannot give network-specific technical support al-

though we occasionally answer questions about WTrust to assist network administra-

tors on matters involving installation and setup. 

 

Installing WTrust2 
 

Installation steps 

 

 Install Living Trust and Estate Planner (WTrust2) to your hard drive by following 

the instructions below. 

 

A) Place the WTrust2 program disc in the CD / DVD drive. 

 

B) The disc should automatically start up.  If your computer does not auto-start the 

disc, click on your START button and select RUN. When the RUN dialogue appears, 

type: D:SETUP.EXE (please take note that “D” is the cd drive name, your computer 

could have a different name for your CD drive). 

 

C) The CD installation will start and you will see the SETUP progress meter until the 

Welcome dialogue appears. If you choose to continue with the installation you must 

click Next. If you’d like to cancel the installation you may click cancel at anytime. 

Next you will be greeted with the Puritas Springs Software License Agreement. 

Please read over this agreement. If you agree to the terms click the “I Accept…” but-

ton and follow through with clicking the Next button. 
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D) The following screen is customer information by entering the user name and or-

ganization information. Follow through by selecting to install the application for any-

one who uses the computer or only for me after making your selection, select yes. 

 

E) The next window will show you where the program files will be installed. You 

may customize this option to save wherever you’d like. However, we highly recom-

mend that you DO NOT alter these settings. When you have chosen a installation lo-

cation click next. 

 

F) The next window will show you where the program database will be installed. You 

may customize this option to save wherever you’d like. However, we highly recom-

mend that you DO NOT alter these settings. When you have chosen a installation lo-

cation click Next. 

 

G) The following window will give the user the option to do a typical installation 

(preferred) or a custom installation. When you have made your selection, click Next. 

The following screen will review the information with you prior to the installation of 

the software. If everything is as you’d like it, click Next. 

 

H) The installation will now start, you may track its progress by following the pro-

gress bar on the screen. 

 

A final window telling you the program has installed successfully will appear.  When 

this occurs, click on the Finish button and the program should open automatically. 

 

A program icon will now be on your desktop for quick access.
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You create trust and estate planning docu-

ments by following these steps. 

 

1. Create and Complete the Work-

sheets. Create and complete your worksheets first. You can work with any docu-

ment (i.e., wills, trusts, deeds or powers of attorney) without completing the 

worksheets, however, if you intend to create more than one document for a cli-

ent, you’ll probably want to compete the worksheets first. 
 

A. Creating and Completing the First Worksheet. You create a new set of client 

worksheets by clicking on the New button (the leftmost button on the button bar) or 

by selecting File|Worksheet|New on the File menu. After doing so, you can click on 

any of the buttons on the Worksheets tab or page of the Main Window. It makes 

sense to start with the Personal Worksheet. The worksheets themselves are self-

explanatory, you tab from field to field and enter your answers. When you’re finished 

with a worksheet you can click the Close Active Window button (the hand holding a 

pencil eraser), return to the Main Window, and work on a different worksheet. All of 

your worksheets are saved as a single WTP file. 

 

The purpose of the worksheets is threefold: 

 

1. To organize all of the immediate family and financial information; 

2. To act as an information source for the Document Wizard; and 

3. For printing and using as Exhibits for certain documents (i.e., trusts) where the 

property listed in the worksheet exhibit is being conveyed as per the attached in-

strument. 

 

B. Naming your Worksheet Set and Saving it on the Hard Drive After completing 

the first worksheet it’s a good idea to use the File|Worksheet|Save As command to 

save your work and give your new file a name. Always use the WTP extension. All 

the worksheets are saved as a set in one WTP file, regardless of whether you've com-

pleted a particular worksheet. 

 

C. Completing the Remaining Worksheets. Once your worksheet file is named and 

saved, you can go to the Worksheet tab/page of the Main Window and select and 

complete the remaining worksheets in the set. Again, it is not necessary to complete 

the worksheets in order to prepare documents, but it helps if you’re intending to pre-

pare more than one document for a client. Also, if you’re intending to skip the work-

sheets you may still want to consider complete the Personal, Child and Real Estate 
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Worksheets anyway, as these are the ones that actually feed the Document Wiz-
ards. Remember the WTP file contains the information you enter on all the work-

sheets. You should not and you need not create separate WTP files for each work-

sheet. One WTP file contains the information in all the worksheets; therefore one 

per client will do. Also remember to press the Save Worksheet button after you 

complete each worksheet. 

 

2. Create and Complete A Document. As with the worksheets, there are a similar 

set of File commands (as well as buttons on the tool bar) for documents. 

 

A. Creating and Completing a Document. The easiest way to start a new document 

is to page to the Planning Documents or Transfer Documents tabs of the Main 
Window and click on the one you want. In lieu of that method, you can use the 

File|Document|New command (and the New Document button on the toolbar) 

which brings up a Select Document Dialog where you choose the document you 

wish to create. Once selected, the Document Wizard appears and steps you through 

the information required to complete the selected document. 

 

There are a couple of really neat features to the new Document Wizard and they all 

involve what we call the “Live Document Window:” 

 

 It lets you see the document as you build it from your Wizard answers; 

 When a Wizard answer is associated with a single field or variable (i.e., “/*69/”) 

in the document, that variable is displayed in red. 

 The Wizard has a back/prior button that allows you to visit earlier or completed 

Wizard pages; when you so this, the Live Document Window synchronizes to 

the Wizard letting you see the document history unfold. 

 It allows you to make text editing changes right in the document. In this context 

there are two things to remember: 1) keep these types of changes to a minimum, 

changes that will appear on all document of that type should be made by modify-

ing the templates, also, editing is probably much easier to do in your word proces-

sor after you’ve completed the Wizard; and 2) paging back through the docu-

ment history (as explained above) will erase manual text changes that you’ve 

made. 

 

B. Saving your Document. When you've finished the Document Wizard, the com-

plete document is exported to your word processor. Just before the completed docu-

ment appears in your word processor, you are asked whether you wish to save your 

file. Note that the file being referred to is the WT2 file that contains all you Wizard 

answers. In many instances you may not wish to save this information. Note too that 

this has nothing to do with saving your completed document—which is done in your 

word processor. 

 

NOTE: An important distinction between worksheets and documents is that all of a 

client's worksheets are stored together as a set in one WTP file—usually one per cli-

ent. By contrast, the Document Wizard Answers are stored on a document-by-

document basis where you can easily have more than one per client. The file type is 

WT2. Only WTrust2 can open and read a WTP or WT2 file. Completed documents, 
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on the other hand, are viewed, edited, formatted and stored individually as RTF files 

from your word processor. RTF files can be opened and read by any word proces-

sor. As you are probably aware, once the document is in your word processor, you 

can save it as any file type your word processor is capable of saving. Therefore, you 

aren’t required to use the RTF file type, it’s just the one that WTrust2 uses by de-

fault. 

 

3. Editing your Document. As we mentioned earlier, editing is best done in your 

word processor, although the point of using WTrust2 is avoiding the need to do 

much editing. Formatting, i.e, page breaks, can only be done in your word processor.  

The same is true of spell checking, grammar checking, and any other word processor 

function. Pay particular attention to page breaks and page numbering as these are 

largely ignored by WTrust2. 

 

4. Printing. The final step is to print your document. Again, this is done in your 

word processor. WTrust2 has little to nothing to do with previewing and printing 

your completed document. It’s all done in your word processor. 

 

Additional Information About The Document Wizard. There is a different wiz-

ard for each worksheet and document in WTrust2. The wizard asks you questions 

about the selected document. In most instances, you are given an example of a typi-

cal answer so you'll have a clear idea about the substance and form of the requested 

information. The wizard is bi-directional, you can use the Back button to return to 

questions already answered or the Next button to continue answering questions. 

When you're finished with the last page of the wizard, click the Finish button. 

 

Note. In certain instances the Document Wizard contains the instruction "If inap-

plicable, leave blank and delete in the editor". This may be true of signature lines. 

Some  documents have four signature lines, but you may need only one or two. Sim-

ply <ENTER> past the third and fourth signature lines. When you finish in the 

Document Wizard you can delete the superfluous signature lines in the editor or in 

your word processor. Deleting the unnecessary signature line makes setting your 

page breaks much easier. 

 

Note. In certain other instances, you won't know requested information. A docu-

ment's date of execution, for example, might not be known when you are completing 

the document itself. In these situations you'll want to enter underscores 

("___________") in the Document Wizard so that lines will be inserted for the par-

ties to fill in the date. 

 

IMPORTANT NOTE. Just as soon as you get acquainted with WTrust2, you'll 

want to go through each default answer file (WT2) and customize it for your office. 

For more information on setting defaults, see the following section of this manual. 

 

Blank Client Worksheets 

 

In some instances, it is helpful to provide a client with a set of blank worksheets in 

advance of the first interview. This helps the client to organize his or her assets be-



8 

Living Trust & Estate Planner for Windows (WTrust2) 

fore he or she comes in to the office thereby making the first office visit more pro-

ductive and efficient. WTrust2 has a set of blank worksheets that you can load and 

print by using the File|Open Document command and loading and printing each of 

the blank worksheet (RTF) files. You can't miss them, each blank worksheet begins 

with the word "Blank". 
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Setting Default Answers 

 

The command for setting default answers is the Options|Defaults|Answers item. 

Using this command, any Document Wizard information in a document can be 

made a default. It is common to create defaults for the county name, and the attorney

-preparer’s name and address. Once you set default answers for a particular docu-

ment, every time you create a new document, the default information will automati-

cally appear in the Document Wizard. 

 

Note that even if you give a particular field a default value, you can still change that 

value. You can override default answers by merely overtyping them as the Docu-
ment Wizard takes you through the question sequence. For example, if 90% of your 

deed work is done in the same county, it is convenient to enter the county as your 

default and merely change the entry in those few documents that require the change. 

Until December, we usually set the year field of our documents to the current year, 

ie., 2010. We also use underscores (_________) to leave blank lines for the day and 

month of signing which are sometimes unknown when we are creating the docu-

ment. Doing so leaves a blank line where the parties can fill in the appropriate day 

and month of execution. Obviously, the more information you can set as defaults, 

the faster you'll be able to complete your document. 

 

You create your own set of defaults by following these steps: 

 

1.  Click on the File|Close Worksheet command to rinse the system clean; 

 

2.  Choose the Options|Defaults|Answers menu item and in the Select Document 
Dialog choose the document for which you want to set defaults. When you click on 

the Ok button, the Document Wizard appears.; 

 

3.  Answer all the questions. The <ENTER> key controls the default button at the 

bottom of the Document Wizard Dialog. You can probably use the <ENTER> key 

to work your way through the screens quicker than any other way. When you click 

on the Document Wizard's Finish button, you're done. 

 

Now, when you create new documents of that type, you'll see your default answers 

inserted in the document wizard's answer boxes. You can change them if you want, 

but chances are that you'll <ENTER> right past them and get the document com-

pleted that much faster. 

 

Each document has its own set of default wizard answers contained in a WT2 file. 

Consequently, it's necessary to follow the steps above for each of the documents 

contained in WTrust2. 

 

Note: There are no default settings for the worksheet wizards. We can't think of a 

situation where you would set defaults for the worksheets anyway. So you can only 

set default answers for the documents. 
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Setting Default Templates 

 

This command is located on the Option menu's Set Defaults submenu. This com-

mand is used to modify the document templates. The templates are RTF files that 

are coded so that your Document Wizard answers can be inserted into the proper 

locations within the requested document. For example, let's say you always use spe-

cific language in your living trusts that is not found in the living trust templates pro-

vided with WTrust2. You can choose Options|Set Defaults|Templates item. The 

Select Document Dialog appears and you can choose the type of document for 

which you wish to modify the template. When you click on the Ok button in the Se-
lect Document Dialog, the selected document appears in the editor. 

 

You'll immediately notice that the template looks different from the document files 

you're used to seeing. For one thing there's codes, for example "/*13/", that appear 

throughout the document. These codes represent variables that are used to complete 

the document. A code with a number of 14 may be the grantee's name, for example. 

We are mentioning these codes because you should not alter them in any way. 

 

Getting back to the example, with the requested document template in the edit win-

dow, you can now insert your special language in between any two paragraphs in the 

document. You would do this exactly as you would in any word processor. Actually, 

you are not limited to merely inserting paragraphs, you can change any language in a 

deed or document, so long as you do not erase or alter the codes. 

 

Note that you can always change the template files and you can always change the 

completed document. Therefore, you're never stuck using the template information. 

The templates are for speed and efficiency so you don't need to re-enter certain un-

changing information. 

 

The template (RTF) files are very much like the completed document RTF files. 

The difference is that they contain codes for your answers and are stored in a differ-

ent directory (C:\Puritas\WTrust\Templates). 

 

IMPORTANT NOTE. We found that it's best to leave character formatting tasks, 

ie., bold, italics, etc., for your word processor. Although character formats can be 

applied to the templates on a paragraph basis, we noticed that when we used spot 

character formatting within paragraphs that contain variables, the formatting was 

misapplied during the insertion process. Most often this required extra work in the 

word processor to fix, and therefore it is best to keep this in mind when modifying 

the templates. 

 

The Set Defaults|Answers command is only available for documents and not 

worksheets. Because the worksheet information changes with every client file you 

create, you shouldn't find it necessary to set defaults for the worksheets' Document 
Wizard. 
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This paper manual is merely an outline of the basics of installation, getting started 

and a tutorial on basic information entry. You can get additional help via the pro-

gram’s Help|Table of Contents menu. This program has context-sensitive help. 

That means that you get help on a specific menu item without searching for that 

topic. Simply highlight the menu command and press l. Other objects on your 

screen may have associated help topics. When in doubt, move focus to the compo-

nent object and press l . 

 

Note. The mouse won’t work to highlight a menu command. You must use the 

keyboard. To give an example, if you wanted help with the Save As command 

you would press aF to pull down the File menu, and use the arrow keys to 

highlight the Save As command. With the command highlighted press the l key. 

 

If you’re like us, you might be doubtful as to whether help files can be truly help-

ful. Regardless of  any drawbacks, we found them to have significant benefits over 

their paper counterpart. 

 

Help Is Always There 

When we were at the office, the manual was at home. When were on the computer 

at home, the manual was at the office. On unfortunate occasions, that alone can 

make you lose a day. It never happens with help files. They’re always there. A 

copy for your home computer, and a separate one for the office. Ditto for your lap-

top! When you’re desperate for information, you can always count on its accessi-

bility. If you’re stuck give us a call 330-278-3252 and you’ll be fixed up by the 

time the phone call ends! 

 

Help Is Hyperlinked, Searchable & Better Indexed. 

We took extra time to develop a logical system of indexing. You should find that a 

help file’s searchability can be a time-saver when you’re looking for a snatch of 

text. The point and click links between key words provide instant information 

without fumbling though page after page looking for something. This non-linear 

characteristic is part of what makes help files so uniquely useful. 

 

Help Is Up To Date 

Because they are printed in large quantities, paper manuals fall out of synch with 

last-minute or late-minor programming changes. Help files, on the other hand, are 

easier to keep current with programming changes because their modification in-

volves no additional processing steps to implement (i.e., physical transportation, 

printing, binding, etc.). 

 

Paper Fix 

Don’t forget that you can print any help topic by pressing the help window’s Print 
button, or using the menu’s Print Topic command. 
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Checking out these help topics before starting 

WTrust2 will reduce the slope of the learning curve. 

Although WTrust2 is relatively straightforward to 

use, you may find that you can be more efficient by 

becoming acquainted with the help topics listed below. 

 

1. Using The Keyboard 
This is a good topic to print because it summarizes all the keyboard shortcut com-

mands in the program. 

 

2. Frequently Asked Questions 

If we get recurring questions about a particular facet of WTrust2 operation, you 

will find the relevant help topic cited here. 

 

3. Set Word Processor 

WTrust2 defaults to using Microsoft Word as the word processor for printing or 

previewing. If you have Windows Wordpad, you’ll use this command on the Op-
tion menu to make Word your associated word processor. Other word processors 

can be used too. 


