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Getting Started
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WOETS8.EXE is the executable file that is the WOETS8 program;
WOET8.CHM is a compiled html file that is used by WOET®6's help sys-
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DEFAULT.ETS8

tem. It should always be in the same directory as the ex-
ecutable file;

is a file that seeds all new client files you create. It must be
located in the WOETS8 default client file directory, usually
C:\PuritassWOET8\Files. It can be modified by the user so it con-
tains the personalized startup values for WOETS, i.e., county
name, preparer’'s name, address and telephone number.
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PAGEXX.DAT are a series of files numbered 1 through XX (along with a few
unnumbered files) that are used internally by WOETS8 to define
the characteristics of the answers that are printed on the forms.
These files are in a subfolder of the executable’s directory, usu-
ally C:\Program Files\Puritas\WOETS8\DAT.

PAGEXX.RTF are a series of files numbered 1 through XX that are used inter-
nally by WOETS8 to generate the forms that are displayed on your
screen, printed on your printer, and sent to your word processor.
These files are in a subfolder of the executable’s directory, usu-
ally C:\Program Files\Puritas\WOET8\RTF.
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Installing WOETS
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?06 $ , Installation Wizard Completed -

$ -1 $ Finish . 0

Running The Program
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1. Download the Upgrade.

A.
B.

Click on WBOPF6's Help menu and select Download Upgrade.

In the Download Upgrade dialog box, click on the Check Availability but-

ton. Note that some systems, typically networks, may have security software

and/or hardware in place that prohibit downloading executablefiles. If thisis
true in your office or you are having problems with the download, check with
your network administrator.

After clicking the Check Availability button, you may get one of three re-
Sponses.

1) You are notified that a newer version is available and the Check Avail-
ability button changes to a Download Upgrade button. Click on
Download Upgrade button and see the file downloading.

2) You arenotified that there is no newer version available, in which case,
you're done.

3) A messageindicatesan error, i.e.,, “HTTP Get Failed.” Talk with your
network administrator or send in your disk according to our instructions
on the Current Versions page of our web site: www.puritas-
springs.com.

2. Remove WOETS. First, it isimportant to know that removing the WOET8
program using Windows Add/Remove function will not delete or harm
your client files. That being said, you should aways back up the Files subfolder
that contains the client files. The default path is C:\Puritas\WOET8\Files\.
Below are the steps for removing the prior version of WOETS8. Note that when we
refer to prior version we are not referring to Version 7.

A.
B.

Exit the WOETS8 program.

Click on the Start button. From the Start menu select Settings, and then
Control Panel. Note that in some Windows versions, you may need to navi-
gate to Control Panel in adifferent way. However, oncein Control Panel,
double-click the Add/Remove Programs icon. If you don’'t see the Add/
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Remove Programs icon, you may need to click on the Classic View link
or option.

C. Select WOETS from the program list within the Install/Uninstall tab. With
the WOETS8 item highlighted, click the Add/Remove button (Vista has an
uninstall link at the top of the window instead, but the removal processis es-
sentialy the same as described herein).

D. When the Welcome dialog appears, click the Next button to begin the re-
moval process.

E. Thenext dialog box to appear istitled Program Maintenance. When it ap-
pears, click the radio button next the Remove item, and then click the Next
button.

F. Remove the Program isthe next dialog box to appear. The InstallShield
Wizard will begin to remove the old WOET8 program when you click the
Remove button.

G. You are notified when the removal function is complete. In the dialog box
that appears, click the Finish button to close the InstallShield Wizard

3. Install the New Version. The final step in the upgrade processisto install the
new version by executing the file you downloaded. The name of the downloaded
fileis setupwoet8.exe (note that sometimes the exe extension is hidden) and
when you download it, it is stored at C:\Puritas\WOET8\Files\. When you find
thefile, double-click on it and follow the installation instructions contained ear-
lier in this manual. If you don’t know how to find thefile, try following these

steps:

A Goto My Computer

B Double-click the C:/ or Local Hard Drive icon.
C Double-click the Puritas folder.

D Double-click the WOETS folder.

E Double-click the Files folder.

In the Files folder you should see the setupwoet8.exe file. Double-click on it to
begin installation.

O
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Entering Information
An Estate Tax Tutorial
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Step 1. Form ET-2 & Basic Information.
1. Form ET-2 & Basic Information $ Main Window06 $ !

$ File|New ,, -"! . *
: $$ . 6 3$ ! Form ET-2 & Basic Information
$ Main Window" $) & ! - $
$ Decedent's Last Name - . * $ $ 0! BSmithC -
$ $ 10 $ ! ! $ - Becedent’s
first name & initial@@ $ - | HERobert FE€= , $
$ : 0
Field Answer
Date of death June 4, 2010
Date of birth September 10, 1958
Cause of death Automobile Accident
Occupation Hospital Administrator
Decedent retired No
Address of decedent ... 2039 Loveland Drive, Lakewood, Ohio 44107
Decedent® social security number 123-45-6789
County in Ohio, in which Probate Court ... Cuyahoga
Case Number PRO 04-123456

If you're following along in WOETS, your screen should look like the one shown be-
low:

=I51%]
........ Zislx|

Estate Tax Form 2 (Rev. 12401)
Ohio Estate Tax Return for all Resident Filings
for Dates of Death on or after January 1, 2002
File in Duplicate with the Probate Court
Check one: [ETaxable ONontaxable

i first name and iniial Date of dealh

Tax Computation

Figure 1. After initial data entry.
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Field Answer
Name of Attorney Ward F. Stone
Address 17140 Lorain Avenue, Cleveland, Ohio 44111
Telephone number 440-572-7645
Name of Executor/Administrator(s) Joann R. Sample
Address 2039 Loveland Drive, Lakewood, Ohio 44107
Telephone number 216-251-8085
Name of Executor/Administrator(s)
Address
Telephone number
Percentage 100
City, Village or Township Lakewood
A 3 $ Percentage -"! - B @+ $
0 $ - $ G I D
: o $ $ $ ! $ CoxL $
: L ! : $ $. *™ $ : I * &
/" $ YesINo $ . * "$ $ $ Yes. * , &
! $ No. * - o+ . $ I, &
8 $ $ 0
$ 4 ,) &" $ . ®D$ $&
- : $ : $ ! 0$ D
,  $ $ Recapitulation 09 " $ SAMPLE, $ $
O# $ , ! D, $ $ ! K,
$ / ; -, 0
A - ! %0; ' D. $ : ot $ I K,
E

=% VYes 5 0
=% Married 5

%= $ Spouse® Name -
o=, $ Spouse® Social Security Number -
; $ - $ $ $ 0

Step 2. Naming & Saving Your File.

/) ) : $ Main Window(9 ! -
$ Main Window . I D % 4 ,) &" $ Main Win-
dow . $ . 0 $ | $ File|Save As ,, -
$, . 6% ! - , ! , , 0
. $ . , E ! - /
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i WoET 16D 5
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Information
Yes No

1. Didthe decedentdietestate? . . . . ... .......... ... ... ... ... ..., 2
If yes, please attach a copy of the will.

2. During the decedent's lifetime, were there any trusts created (by the decedent or others for the decedent)? X
If yes, please attach a copy of the trust.

3. Were any disclaimers filed or elections to take againstthe willmade? . . . . .. ............ X
If yes, please attach a copy of the or election.

4. Have federal gift tax returns everbeenfiled? . . . ... ....... ... ... ... ... .. .. X
If yes, please attach a copy of the returns.

5. Was afederal estate taxreturnrequired? . . . . . ... ... ... L X
If yes, please attach pages 1, 2, and 3 or Federal Form 706

6. Didthe decedent own real Propemy? . . . . . . . . ... ... X
If yes, please attach copies of any

~

. Marital Status of the decedent at time of death:
EMarried
Name of Surviving Spouse (if i Joann R Sample
Social Security Number of Surviving Spouse 987-65-4321
OSingle
0O Legally Separated
ODivorced
Owidowed
Name of Deceased Spouse

Figure 2. Completed Information on Page 3.

Step 3. Entering Schedule E Joint Tenants.

+ - I ' $ Joint Tenant Worksheet ! N 0
$ Joint Tenant Worksheet [ 0% !
2 . - $ 2 D -
$ Co-Tenant $- )O=, $ % - O+
$ - - $ Name -0 $ 2 D |,
$ Name -0% - - $ $ . $ - 9
$0 $ G$ ITABJ 'H $ $ $- -
$ Relationship to Decedent -" $ F - ! $ 2
D ! - $ City and State , OA $ Save to Table
-1 ! $- . O+ D3 ! $
, $ 0! - -- $ ! $ Add at End
. -1 D . $ $ % $
I D - $ Save to Current Table Row . o7 $
-0 % Sample % ! 10

Step 4. Entering Assets & Debts.

+ - I $ Asset/Debt Worksheet ! N 0
+ % " " # *
# Joint Tenant Worksheet 6 $ ! $ Asset/
Debt Worksheet" $ $ Description -0$ - $
: $ Sample DAsset/Debt Worksheet $ $ . $ &
0

11



Ohio Estate Tax for Windows — Version 8

Field Answer
Description An undivided half-interest in the real estate ....
Miscellaneous Fields ...

Date of death value 117000

Cotenant Press the Change button next to the Cotenant field

And select the cotenant(s) from the list.
Percent Includible 75—type “75”, don't use decimals or percentage
signs.
Send To ...
Schedule E, Part Il Checked
A $ Miscellaneous , - . 1% - $
$, ! /I $- 06 D - $ : : $
$ $ $ $ - . ODataofDeathValue" *, " &
/v, - % - I : - QAlternate Value - Alter-
nate date" ./ s - I, : - 1D - &
, 0 $ Cotenant - Percent Includible - roo- $- )"
a9 $ ./ . $ 3 ! ! - : "l $ -A#
- - 1 1 O

6$ ! D- " $ Save to Table . B/ C 8
E 0 — $ Add at End. . $ 10

$ $ SAMPLE - -

$ $ % 19 ! - .- -- " - $ SAMPLE

0

Step 5. Completing & Displaying Forms.

;3 "$ Lo, 0 $- ;3098 :
$$ * $ - <DBBusiness interests in inactive or closely held
corporationC$ . *0 $ $ 4 * , -0+
/ - - G , - F H ! $ : - $- )l
$ , MainWindows $ Display, 0$! - 0
$ $: $ - : $ l- . 4 ,)
&0 : - - -, ! 0} ! $ ., ! -
: - : L= : $ -0% &
! $4 ,)& $- o, !'$ - !
, $! : - , 10

Step 6. Printing Your Forms.

6$ ! D -3$ 3 -1 " $ Selected Forms
- | , $ Main Window .! $ File, DPrint
. 6$ 3 - " : $ -
, - &% $ . 0* I o/ !'$ ! /!
$ Print. 0

Figure 4. Completed Property Worksheet.
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Step 7. Sending Your Forms To The Word Processor.

Aside from WOETS8’ s ability to print forms on your printer, a powerful and useful
feature of WOETS8 isits ability to send entire sets of formsto your word processor.
Instead of printing your forms, it creates an RTF file that your word processor auto-
matically opens. The purpose of thisfeature isto let the user make form and sub-
stance modifications that would otherwise be impossible within WBOPF6 itself.

Microsoft developed the RTF standard so it comes as no surprise that Microsoft’s
Word for Windows is best at reading RTF files. Therefore, if you have MSWord,
you should go to the Options menu and check that Word for Windows is selected
as your word processor using the Set Word Processor item. If you use MSWord,
you should be able to print your forms with little or no adjustments.

WordPad. If you do not use Word for Windows as your word processor, your next
choice of word processor may be WordPad. It is capable of reading and writing RTF
files, however, its ability to read formatting information is somewhat lacking and
therefore it will be necessary to set the Page Setup parameters so that the margins
are: top=0.75"; left=0.75"; right=0.75"; and bottom=0.25". Setting the marginsis
very important because it governsboth line breaks and page breaks. It isimpor-
tant to remember that every computer renders True Type fonts differently, so if inap-
propriate line breaks are ruining the format of your form or schedule, try adjusting
the margins. Usually marginsthat aretoo small are not a problem; however,
marginsthat aretoo big cause long text linesto break acrosstwo linesinstead
of one. Thisdestroysthelook and format of theremainder of the page. So if this
happens near the top of a page, the whole page is affected. While Word for Windows
gets the margin settings from the RTF file header, WordPad is unable to do so. Con-
sequently, if you're using WordPad you’ Il want to set the Page Setup parameters
that are available on WordPad' s File menu. Note that the version of WordPad that
comes with Windows 95 does not render line spacing and underlined tabs accu-
rately enough to generate acceptable IRS forms. Therefore, if you have Win-
dows 95 and don’t use Microsoft’s Word as your word processor, you may want
to obtain an alternate application for displaying RTF files.

WordPerfect. WordPerfect also reads and writes RTF files but its ability todo so is
severely hampered by the fact that it miscalculates line spacing. Even if you make
template corrections in WordPerfect, WordPerfect doesn’t seem to be able to recog-
nize its own RTF files thus rendering the otherwise excellent Reveal Codes feature
useless. We recommend not using WordPerfect; use WordPad instead.

/'<
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Don’t Ignore The Help Files
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Essential Help Topics
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