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1. Client Interview Worksheets

2. Name & Save File
@ 3. Dissolution Forms & Letters

4. Save File Again

5. Print Forms

6. Send Forms to Word Processor

Welcome To
Ohio Business Dissolution Kit
Version 1+

Tree View. The window to the left contains a free view of the principle forms and functions in OBDK. You should be familir with the ook and
feel of the free view because it s a standard Findows component. You may recognize it as past of the Windows Explorer user interface.
Basically, you can do two things in the tree view — click on nodes or click on items. Both are cxplained below. If you ever cover the Main
Window with a form or schedule and wish to see it again, you can click on the Main Window bution on the button bar (also called the fool bar)
or use the Display mem's Main Window command. You can also use the <F35> key to view the Main Window. The vertical divider (also
called a splitter) that separates the left window from the right can be dragged horizontally to adjust the relafive sizes of these windows to your
liking.

Nodes. Nodes are the [+] or [-] buttons you see in froat of certain items in the tree view. The [+] sign means that there are clements or subitems
within that item. Yo can view or expand the subitems by clicking on the [+]. When you do, you'l see the list of subitems and the [+] will change to
a [-]. If you wish to collapse or hide the subitems, click- on the [-]. Note that when you expand an item, its subitems may also have subitems. Even
those subitems can have subitems. There's no limit to subitems in the tree view. You can see all of the items at the same time by right-clicking your
mouse in the tree view and selected Expand Tree View from the pop-up memn.

Ttems. Clicking on the items themselves wil cither
(1) take you to a relevant instruction page like the one youre looking at right now, or
(2) display a particular form that you wish to view or complete.

Start Here. Even though you can click on any item in any order, we've arranged the firstlevel of subitems in a top-to-bottom order that logically
organizes the data entry process by buiding on information entered in prior levels. Click on the [+] to the Ieft of the Start Here item to begin.
Youll sce the first evel of subitems:

General Information Worksheet

This page contains a synthesis of most of the client data common to many or most of the required forms and letters. From this node in the
e you can choose to view!display the worksheet, start a new file and view a new, empty worksheet, or open a file from disk and view
the associated worksheet

Name & Save File

This step provides a reminder to save your file, and quick access to the Save A dialog. It's a good habit to save your file and give it a
name as soon as possible. Having completed OBDK file (*.BDK). now is a good time. The storage location comes from the BDK setting
on the Options mem. It's a good idea to use reasonably short fle names because a lengthy name and pathist i.¢., C:\Program Files
\Puritas\OBDKIFiles') may exceed the database’s (the Borland Database Engine or BDE) 64-character pathiist+name limitation.

Complete/Display Forms
This item consists of an expandable hicrarchy that contains a link to cach of the forms and letters included in OBDK. It parallels the
Display mem and it arranges the various documents in a rough top to bottom order.

Printing Forms
Clicking on this item takes you to the Print Selected Forms dialog from which you can print any single form or batch of forms. There are

e srbitems with resnect to this item T von have comnlieated nrinfing remmirements see “Sending Earms to Vonr Word Procsssor”
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