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COPYRIGHT NOTICE 

 

You may not reproduce, transmit, transcribe, store in a retrieval system or translate 

into any human or computer language this manual and software. These actions, in 

any form or by any means, are illegal without the express written permission of 

Puritas Springs Software. 

 

 

Limited Warranty 

 
During the period of time before a major upgrade, if the downloadable executables 

that make up the then-current version of this software are defective, then let us know 

via email and special download arrangements will be provided to you. Puritas 

Springs reserves the right to define and decide what constitutes a major upgrade. 

This limited warranty does not include providing compact disks. 

 

DISCLAIMER 
 

Puritas Springs Software provides Deed & Document Pro, consisting of both the 

software and this manual, "AS IS." The software and manual carry no warranty as to 

performance, merchantability or fitness for any particular use. Puritas Springs 

Software specifically disclaims all warranties, express or  implied, regarding the 

software or our services, and Puritas Springs Software does not warrant that the 

software or services are free from defects, interruption, errors or other program 

limitations. For states containing limitations on implied warranties, any such implied 

warranties are limited to 30 days from the date of purchase. You assume all liability 

and responsibility for the accuracy of any form produced by this software. 

Recognizing this, Puritas Springs Software has exercised due care in the preparation 

of the software and manual. In no event, however, shall the authors or publisher be 

liable for direct, incidental or consequential damages, or damages of any type, 

arising from the use of Deed & Document Pro. 
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Puritas Springs Software' s Deed and 

Document Pro—Version 6 (Deed6) is a 32 

bit Windows program that runs on Windows 

10, Windows 8, Windows 7 and Vista. 

 

United States Copyright Laws protect 

Deed6 as the intellectual property of Puritas 

Springs Software. Your  Deed6 downloadable executable contains a registered 

serial number. Possessors of unauthorized copies violate Federal Law. 

 

The topics below give you basic information about window components and 

technical information concerning the installation process and networks. In all 

likelihood you may already know the Windows basics, but it’s here for you if you 

need it. 

 

Main Window 

 
The Main Window shown below is composed of a left tree view pane and a right 

document window that displays whatever document you select in the tree view. 

There are many useful documents available. You may begin preparing by clicking 

on the appropriate link, i.e., Warranty Deed with Survivorship provision. 

Tree View 

Document Windows 
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Click on one of the document links in the tree view, and the document appears to the 

right. 
 

Document Window 

 

Deed6 has the following components— 

 

 title bar at the very top of the window containing the program name (Deed & 

Document Pro) and the name of document template on which you are work-

ing, 

 menu bar with drop down sub menus containing various commands, 

 tool bar with buttons for common operations, 

Title Bar 

Menu Bar 

Tool Bar 

Tree View Pane 

Document Window 
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 tree view used to select any of the available deeds and documents, 

 document window—an on-screen version of the deed or document you selected 

in the tree view. 

 

Document Window Components: 

 

Title Bar. This is a standard windows component that is par t of near ly every 

computer application. The title bar is the top line of the window. It contains the pro-

gram name (Deed & Document Pro) together with the document template, if any, 

that is being viewed. 

 

Menu Bar. The menu bar is another familiar Windows component that needs little 

explanation. Its purpose is to provide users with ready access to program functions. 

Deed6’s menu has the following items: File, Display,Options and Help 
 
Tool Bar. Like the title bar  and the menu bar , the tool bar is another standard 

Windows component found in almost every program. It is directly under the menu 

bar; it contains buttons which let you execute certain program commands 

(commands usually also found on the menu) with a single click and without needing 

to navigate the menu system. The function of any button can be ascertained by 

letting the mouse pointer remain stationary over the button. A flying or balloon hint 

will appear around the mouse pointer with a text explanation of the button’s func-

tion. 

 

Tree View. This hierarchical view of the available deeds and documents allows 

to to select any document with a quick click of your mouse. The document appears 

in the Document Windows to the right and is ready to be completed by tabbing 

through the answer fields. 

 

Document Window. The Document Window is usually the largest area on your  

screen. It contains an on-screen view of your selected deed or document. The pur-

pose of the Document Windows it you give you the means to complete the answer 

fields that need to be completed to generate a completed document. Formatting and 

the actual form text is handled automatically, so you—as the user—only need to pay 

attention to the answer fields. Use the tab key to move forward through the answer-

able fields and shifted tab to move backward. 

 

All document previewing, formatting and printing is handled through your own 

word processor. Deed6 requires that you have Microsoft Word installed as your 

word processor. Deed6 should be able to locate and communicate with Word auto-

matically without any configuration. 

 

Helpful Information 
 

Deed6 works with three files that are explained below and in the Tutorial section of 

this manual. When you create a new deed or document by selecting a deed or docu-

ment in the tree view, Deed6 displays the document in the area to the right. Your 

cursor should be blinking in the first available answer field in that document. As you 
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proceed through the answer fields, depending on the document, Deed6 may begin 

completing other fields based on your answers. For example, it typically selects the 

proper pronouns, adjectives, adverbs and verbs in agreement with your choice of a 

party's gender and number. 

 

1. Document Template Files (RTF). These files are the templates into which 

Deed6 inserts your answers in to the document template that it sends Word. You 

don’t typically work with the template files directly unless you’re making a change 

to the template. Once you see the document in the Document Window you’re look-

ing at an on-screen rendering of the printed template, not the template itself. Of 

course, there are reasons you may want to modify the templates, and you can do so 

by using the Modify Template command. There’s a button on the tool bar as well as 

a menu command on the Options menu for that purpose. An example might be the 

residential lease. Let’s say you have specific language that you’d like to include. 

Instead of making that change on a document-by-document basis, you can use the 

Modify Template function to add the desired language to the residential lease 

document template and thereby make the change permanently to any and all 

residential leases you subsequently prepare. These files have an extension of RTF 
and are all stored in the Templates subfolder of Deed6, typically: 

C:\Puritas\Deed6\Templates. 

 

2. Default Answer File (DP6). This file contains any default answers you may want 

to appear into your newly created deeds or documents. Let’s say for example that 

90% of the deeds that you prepare are in the same county. You would open the De-

fault.DP6 file, then select Deed, Warranty in the Real Estate section of the tree 

view . The selected deed or document will appear as if you were preparing a 

document, but instead of answering all the fields (as you normally might), you’ll just 

enter the county name wherever appropriate. Also, when you click the save button, 

your changes to the DP6 file are saved. The point of setting default answers is to 

enter information that usually doesn’t change. The county name is a good example. 

By contrast, the grantor’s name would be a bad example, because that information 

changes from one deed to the next. 

 

3. Finished Documents (RTF). When you click on the Preview/Print button on the 

tool bar you are instantly transported to your word processor. You should see your 

completed document and until you give the file a name it has the name of 

"send_tempX.RTF". Although Deed6 creates the final document as an RTF file 

with the name TEMPX.RTF, you are expected to resave the final document using 

your word processor and the name of your choosing. This is important because 

Deed6 deletes the temporary RTF file at the end of a session unless you tell it not to. 

This occurs when you exit the program. The location where you save final 

documents and even the file type can be changed, however Deed6 defaults to saving 

finished documents in the C:\Puritas\Deed6\Files folder using the RTF file type. 

The final decision on where to save and what file type to use  is yours however. 
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Overview 
 

Install Deed & Document Pro—Version 6 (Deed6) to your 

hard drive by following the outline below. 

 

Deed6 is a 32-bit applicationthat runs on all 64– and 32-bit 

operating systems—including Windows 10, Windows 8, 

Windows 7, and Vista. Deed6 also runs on Mac OSX Ver-

sion 10.8 and higher. Microsoft Word for Windows is re-

quired. 

 

Steps 

1. Run the installation executable by using the password 
we provide when you purchase the application. 

2. The Setup progress meter appears briefly until the Welcome dialog displays. 
Click the Next button to begin installation. Click Cancel if you want to abort in-
stallation. 

3. The Puritas Springs Software Licensing Agreement appears in the next dialog. 
Click the "I accept … " radio button to accept the terms of the license and click 
the Next button to continue. If you do not agree to the Licensing Agreement, in-
stallation will not continue. 

4. Verify or enter your customer identification information and click Next. 

5. Verify the installation directory. We strongly recommend using C:\Program Files 
(x86)\Puritas\Deed6 which is the default. If you want to use an alternate in-
stallation directory or drive, you can use the Change button to make your selec-
tion. Click Next to continue. 

6. Verify the database directory. By “database” the InstallShield Wizard is referring 
to the place where you store your client DP6 files, templates and completed docu-
ments. C:\Puritas\Deed6\Files is the default. Click Next to continue. 

7. The Setup Type dialog will appear next. For initial installations (not updates/
reinstallations) leave it set to Typical. 

8. When the installation process is complete, the InstallShield Wizard Completed 

dialog appears. Click on the Finish button. 
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Running The Program 
 

You can start Deed6 in any of three ways: (1) double-clicking* the Deed6 icon that 

the installation process places on your desktop, (2) clicking on the Start button, se-

lecting All Programs, then the Puritas Springs Software submenu, and finally the 

Deed6 item, or (3) double-clicking* on any DP6 file, i.e. from Windows Explorer. 

* Note that some Windows computers are set to execute icons with only a single 

click. 

 

Updating and Reinstallation 

 
Because applicable law forms change periodically, Deed6 automatically checks for 

updates each time you start it. If you are connected to the Internet and an update is 

available, you will be notified of that fact and given the option of choosing whether 

you’d like to download and install it at that time. If you select No, Deed6 will open as 

usual. You will receive the same notification the next time you start the program. 

 

If you select Yes, the update will start downloading and should see a bar meter that 

shows you the progress of the download. When the file is completely downloaded, 

installation of the new version will begin immediately and proceed automatically. It is 

no longer necessary to go to the Control Panel and manually remove the installed ver-

sion in order to begin installing the new downloaded version. When the process is 

complete, Deed6 will restart. 
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Creating documents is as easy as 1-2-3! 

 

1. Creating or Starting a New 

Document. First, you must select the 

type of document you want to create. There are many documents to choose from and 

they are grouped together in the tree view on the left side of the Main Window: Real 
Estate, Estate Planning and Miscellaneous. Once you select a document, Deed, 
Warranty for example, the document will appear in the Document Window. 

 

2. Completing Fields in the Document Window. The Document Window pre-

sents an on-screen version of the chosen deed or document and allows you to proceed 

through each of the answerable fields that make up that document. In most instances, 

you are given an example of a typical answer so you'll have a clear idea about the 

substance, form and context of the requested information. The field can be completed 

in any order, but top to bottom is the best approach to take. When you're finished, 

click the Preview/Print button. 

 

Blank Lines. In other  instances, you won' t know requested information. A deed 

preparer, for example, might forward the unsigned deed to a real estate or escrow 

agent not knowing when the deed will actually be signed. In these situations you'll 

want to enter underscores (___________) to the date question in the Document Win-
dow so that a blank line will be inserted for the parties to fill in the date by hand at 

the time of execution. You can do this by tabbing to a field and pressing 

<CTRL><D>. 
 

3. Finishing and Printing the Document. At this point you should be looking at 

the completed deed or document in Microsoft Word and further editing and printing 

is done there. Deed6’s role in the process is complete. 

 

A Few More Important Points 
 

If all you did was follow the above three steps, you’d be missing out on a lot of what 

Deed6 can do to automate document preparation. 
 

Setting Default Answers 
 

To do this, you open the Default.DP6 file and set any fields on any document that 

typically do not change from one document to the next. The Default.DP6 file is used 
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to set up the answers that will seed any newly-created deed or document that appears 

in the Document Window. For example, let's say you always use the same preparer 

information and mostly work in the same county. You can select any document in 

the tree view of Deed6's Main Window. When you do, the selected document ap-

pears in the Document Window. You may now enter any unchanging information. 

After you finish and save the changes or additions you made to the Default.DP6 
file, the next time you create a document of that type, your Document Window will 

contain the default information, ie., the county and preparer's name, address, 

telephone number, etc.. 

 

Even though your defaults will appear automatically in new documents, you can also 

change the default information when it appears in the Document Window in the 

event it is incorrect or inappropriate. Finally, you can change any information you 

want in the final document when it is exported to your word processor. So just 

because you set the defaults, you are not required to use the defaults. They’re there 

for your convenience only. The defaults are for speed and efficiency so you don't 

need to re-enter common information like the preparer county, warranty deed 

exceptions, year of execution, etc. We also use defaults to put underlines where last 

minute information is typically entered, for example, the date of execution in a 

notary clause. 

 

IMPORTANT NOTE. It is a mistake to ignore this feature. Deed6 was designed 

to generate documents quickly and correctly, and you’re neglecting much of 

Deed6's functionality by not taking advantage of Deed6's ability to preset 

unchanging information. An equally important and similar command is the Set 
Global Defaults command. It is found on the Options menu and is explained later 

in this section. The explanation that follows provides an example of how to set de-

faults. 

 

Technical Information & Step-By-Step 
 

The default answer file is a text file with an extension of DP6. This file is stored in 

the C:\Puritas\Deed6\Files folder. Although this file can be loaded into any text 

viewer by inquisitive users, there’s no question that answers are best edited using by 

opening the Default.DP6 file in Deed6. Changing these files in a word processor 

will usually make the file unusable requiring re-installation of the Deed6 application 

or restoration of the DP6 file. 

 

You create your own set of defaults by following these steps: 

 

1.  Open the Defaults.DP6 file using Deed6’s Open command. 

 

2.  In the Main Window’s tree view, select the deed or document for which you 

would like to set the defaults. When you do this command the chosen document will 

appear in the Document Window. 

 

3.  Complete ONLY those fields for which you wish to set defaults. In other words, 

you wouldn't enter a party name in the Document Wizard because the identity of 
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the parties usually changes from document to document. However, you may file 

deeds in the same county 95% of the time and therefore, in any field that relates to a 

county name, you may want to enter the name of your county. Remember, just 

because a field has a default doesn't mean you can't change it when you’re ultimately 

completing a real deed or document for a client. 

 

4.  Also remember that you can set defaults for any field or any document. When 

you’re done, click on the Save button, the click the New button in order to “unload” 

the Defaults.DP6 file. Any “new” document you choose should contain your new 

defaults. 

 

Set Global Defaults 

 

The global defaults are represented in a small set of information stored internally by 

Deed6. The following fields can be set in the Global Defaults dialog and these 

defaults are used in all the Document Wizards in the event there is not already a 

different entry for a particular item. 

 

 The attorney or preparer's name, ie., "Ward F. Stone". 
 

 The designation or first line of the address, usually "Attorney at Law" or the 

firm name, ie., "Miller Fenning & Drowser Co., LPA". 

 

 The attorney/preparer's street address, ie., "17140 Lorain Avenue"; 

 

 The attorney/preparer's city, state and ZIP code, ie., "Cleveland, Ohio 

44111"; 

 

 The attorney/preparer's telephone number, ie., "330-278-3252"; 

 

 The attorney's Ohio Supreme Court Registration Number. 

 

 The political subdivition most used for document execution, ie., "City", 

"Village" or "Township". 

 

 The city most used for document execution, ie., "Cleveland". 

 

 The county most used for document execution, ie., "Cuyahoga". 

 

 The state most used for document execution, ie., "Ohio". 

 

 The current month. This field can be set each month or you can enter a series 

of underscores to represent a blank line on which the month will be hand 

entered, ie., "____________________"; 

 

 The current year. This field can be set each year or you can enter a series of 

underscores to represent a blank line on which the year will be hand entered, 

ie., "____________"; 
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HINT: It is a mistake to not use the global defaults as they make up a 

significant portion of the answers that must be entered in the Document Window. 

 

There's a certain amount of overlap between the default answers and the global 

defaults. Default answers are set on a document by document basis for each 

document. If, for example, you wanted to set the execution year to "2016", you 

could go through all the documents setting defaults for that field or you could set the 

global year once using the technique described in this topic. 

 


