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Copyright Notice 
 
You may not reproduce, transmit, transcribe, store in a retrieval 
system or translate into any human or computer language this 
manual and software. These actions, in any form or by any 
means, are illegal without the express written permission of Puri-
tas Springs Software. 

 
 

Limited Warranty 
 
During the period of time before a major upgrade, if the disks that make up the then-current 
version of this software are defective, then return the software to Puritas Springs Software, 
645 McKee Trail, Hinckley, Ohio 44233-9209 and replacement disks will be mailed to you. 
Puritas Springs reserves the right to define and decide what constitutes a major upgrade. 
 
 

Disclaimer & Limitations 
 

Puritas Springs Software provides Basic Ohio Probate Forms (Cuyahoga County Ver-
sion) for Windows, consisting of both the software and this manual, "AS IS." The software 
and manual carry no warranty as to performance, merchantability or fitness for any particu-
lar use. Puritas Springs Software specifically disclaims all warranties, express or implied, 
regarding the software or our services, and Puritas Springs Software does not warrant that 
the software or services are free from defects, interruption, errors or other program limita-
tions. For states containing limitations on implied warranties, any such implied warranties 
are limited to 60 days from the date of purchase. The rights provided by this Limited War-
ranty shall be limited to the original, registered and recorded purchaser of the software. Said 
rights are limited to the cost of the software and are non-transferable. You assume all liabil-
ity and responsibility for the accuracy of any form produced by this software. Recognizing 
this, Puritas Springs Software has exercised due care in the preparation of the software 
and manual. In no event, however, shall the authors or publisher be liable for direct, inciden-
tal or consequential damages, or damages of any type, arising from the use of Basic Ohio 
Probate Forms (Cuyahoga County) for Windows. 
 
This Agreement sets forth Puritas Springs Software’s entire liability and your exclusive 
rights and remedy with respect to the software. Headings are included for convenience and 
shall not be considered in interpreting this Agreement. This Agreement does not limit any 
rights that Puritas Springs Software may have under trade secret, copyright, patent or 
other laws, federal or state. 
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Basic Ohio Probate Forms—Cuyahoga 
County Version 1.0+ (WBOPF-CuyCo) is a 
32-bit Windows application that runs in Win-
dows XP, Windows 2000, Windows ME, Win-
dows 98, Windows 95 and Windows NT  oper-
ating systems. Because WBOPF (CuyCo) is a 
true 32-bit application it does not run in Win-
dows 3.1, Windows 3.11 or Windows for Work-
groups. 
 
System Requirements. WBOPF (CuyCo)  re-
quires a Pentium or equivalent processor with at least 64 MB of RAM. WBOPF5 
comes on a compact disk (CD) and requires between 4 and 12 megabytes of hard 
disk space. WBOPF (CuyCo)  also requires that the Borland Database Engine - 32 
bit version (BDE32) be installed on your computer. The BDE32 is automatically in-
stalled from the WBOPF (CuyCo)  CD. If the BDE32 is already on your computer, 
the BDE32 installation will be skipped although the configuration files will be up-
dated for the new database information. WBOPF (CuyCo) requires an SVGA video 
card capable of displaying a minimum of 256 colors at 800 x 600 resolution. 
WBOPF (CuyCo)  works with any Windows-compatible printer. A larger resolution 
works better for viewing the various worksheet screens. 
 
COPYRIGHT NOTICE. United States copyright laws protect WBOPF (CuyCo)  
as the property of Puritas Springs Software. Your WBOPF (CuyCo) distribution 
disk contains a registered serial number that is hidden in various places inside the 
software. Possessors of unauthorized copies violate Federal law. 
 
In General. The WBOPF (CuyCo) distribution CD contains many files, some of 
which are shown below. You don't need to know anything specific about them. 
The installation program automatically transfers them to your hard drive and 
WBOPF (CuyCo) uses them during program operation. The list below is for refer-
ence only. 
 
These files are essential to the proper operation of WBOPF (CuyCo) . If any of 
these files becomes corrupted or relocated, you must reinstall WBOPF (CuyCo) 
from the CD. In most instances this will involve removing the program prior to 
re-installation. The removal/re-installation process will not affect your client CUY 
data files. Naturally, you should back up the data directory (Files) periodically to 
protect your client data. 

 
 

CUYAHOGA.EXE is the executable file that represents the WBOPF (CuyCo) 
program; 

Removing 
Before 

Reinstalling 
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CUYAHOGA.HLP is a file that is used by WBOPF (CuyCo)’s on-line help sys-

tem. It must always be in the same directory as the execu-
table file; 

DEFAULT.CUY     is a necessary file that seeds any new client file you create. 
It must be located in the CUY client file directory, usually C:
\Program Files\Puritas\Cuyahoga\Files\CUY\. It should be modi-
fied by the user so it contains the personalized startup val-
ues for WBOPF (CuyCo), i.e., attorney’s name, address, 
telephone number and Supreme Court registration number. 
For backing up files, copying them to other computers, and 
network operation, it is important to understand that cli-
ent files are not simply single files, but instead they are 
sets of files. To learn more about how WBOPF (CUYCO) 
stores these client file sets, print the Save As help topic from 
WBOPF (CUYCO)’s help Table of Contents. 

 
PAGEXX.DAT      are a series of files numbered 1 through X that are used in-

ternally by WBOPF (CUYCO) to define the characteristics 
of the data that is printed on the forms. 

 
PAGEXX.RTF       are a series of files numbered 1 through X that are used in-

ternally by WBOPF (CUYCO) to generate the forms that 
are displayed on your screen and sent to your word proces-
sor. 

 
RTFIndex.TXT      is a text file that contains a list of all the form templates in 

WBOPF (CUYCO). It is used by WBOPF (CUYCO) as an 
index for modifying the form templates. It must be in the 
same directory as the WBOPF (CUYCO) executable. If this 
file is not present or is not in the correct location, the Modify 
Templates command on the Options menu will not work. 

 
Database Files     part of the client file set that is headed by the CUY file. The 

database files are found in their respective subfolders: 
 
                                       Assets 
                                                  Expenses 
                                                  Kin 
                                                  Time 
 

There is an assortment of files that are in these various da-
tabase folders. If you don’t recognize a file and don’t recall 
creating the file. It’s probably an internal file that is used by 
WBOPF (CUYCO) and should not be deleted, i.e., FClass3.
db, FClass4.db, etc. 
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Overview 
 

Install Basic Ohio Probate Forms—Cuyahoga 
County Version 1.0+ (WBOPF (CuyCo)) to 
your computer by following the instructions 
below. These instructions describe the installa-
tion of two separate software components—
WBOPF (CuyCo) and the Borland Database 
Engine (BDE). 
 
Prefatory Note Regarding the BDE. It’s possible that you may already have the 
BDE on your computer if you have previously installed applications such as Time-
Slips or Corel’s WordPerfect Suite, or one of our other programs that use the BDE. 
In that event, the installation process will automatically skip the installation of the 
BDE. If you have any problems with installation or starting WBOPF (CuyCo) that 
are related to the BDE, you should check the section at the end of this manual titled, 
“Installation Problems and the BDE.”  
 
Network Installations 
 
In the case of non-network installations, install WBOPF (CuyCo) in the default di-
rectory (C:\Program Files\Puritas\Cuyahoga\). In the case of network installa-
tions, the types and implementations are diverse and we cannot give network-
specific technical support although we answer questions about WBOPF (CuyCo) to 
assist network administrators during installation and setup. We also have a Network 
Installation help topic that contains much helpful information in this regard. You 
will not be able to install or configure WBOPF (CuyCo) for networks unless you 
purchased a multi-user or network license. 
 
Installation Steps 
 
In General 
 

Before starting the installation, we should mention that the files on the distribution 
CD are compressed, and therefore, you must “install” WBOPF (CuyCo) to your 
computer rather than simply copying the files from the CD to your hard drive. For 
that same reason, you cannot run WBOPF (CuyCo) from the CD. You must install 
WBOPF (CuyCo) to your hard drive. 
 
You must have Basic Ohio Probate Forms—Version 5 installed on your computer 
before you can install the Cuyahoga County version. 
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Installation Steps 
 

A. Place the distribution disk in your drive. 
 
B. The following three steps start the installation process: 
 

1. Press the Start button; 
 
2. Click on the Run item; and 
 
3.   Type the command shown below. Note that not all DVD/CD players are 

designated as drive D, so if you’re installing from a different drive, 
you must use the correct drive letter. Always use the DVD/CD drive 
with the lowest drive letter. 

 
D:SETUP.EXE 

 
C. The Setup progress meter will appear until the Welcome dialog appears. Click 

the Next button to proceed with installation. Click Cancel if you want to abort 
installation. 

 
D. The Puritas Springs Software Licensing Agreement appears in the next dialog. 

Press the Yes button to accept the terms and conditions of the license and con-
tinue with the installation. If you do not agree to the terms of the Licensing 
Agreement, you will not be able to continue installing the program. 

 
E.   Verify your user identification information and click the Next button. 
 
F.   Verify the installation directory. We strongly recommend C:\Program Files

\Puritas\Cuyahoga\ which is the default. If you want to use an alternate instal-
lation directory or drive, you can use the Browse button to make your selection. 
Click the Next button to continue. 

 
G. The next dialog, the Select Program Folder dialog, lets you select the program 

folder . The default answer is “Puritas Springs Software”. Click on the Next but-
ton to continue. 

 
H. The installation begins when you click the Next button in the Start Copying Files 

dialog. A progress meter will keep you informed as the program files are trans-
ferred from the DVD/CD to your hard drive. 

 
I.    When the entire installation process is complete, the Setup Complete dialog ad-

vises you that the installation process was successfully completed. It is advisable 
to leave the Reboot option checked and click the Finish button. Your computer 
will reboot and you’re ready to run WBOPF (CuyCo). 
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Running WBOPF (CUYCO) 
 
You start WBOPF (CuyCo) by clicking on the Cuyahoga icon that is on your desk-
top or by clicking the Start button, selecting the Programs submenu, then the Puri-
tas Springs Software submenu and finally selecting the Cuyahoga item. Depend-
ing on the type of license you purchased (i.e., single-user, multi-user or net-
work), you may need to keep the WBOPF (CuyCo) CD in the drive when you 
start and use WBOPF (CuyCo). If your license has this condition and you do not 
have the CD in your drive, you will receive an error message number (38xx) and the 
application will terminate. 
 
Installation or Startup Problems/Alternate Directories/Networks 
 
If you encounter difficulties during installation or while attempting to start the pro-
gram, see the section at the end of this manual titled “Installation Problems and The 
BDE Administrator.” Also, if you are intending to install WBOPF (CuyCo) to a di-
rectory other than the default, recommended directory or on a network, you would 
also do well to consult the “Installation Problems” section at the end of this manual. 
 
If you choose alternate installation directories, you’ll need to consult the “Setting the 
Alias” and the “File|Save As” help topics. They discuss WBOPF (CuyCo)’s data 
and database file structures. 
 
You’ll come across the term “alias” in the help topics. The alias is the path to the lo-
cation of the various database files. You shouldn’t be concerned about the alias, be-
cause WBOPF (CuyCo) sets the Alias for you automatically during installation. 
WBOPF (CuyCo) needs the correct alias in order to work with the Borland Data-
base Engine. So if you choose alternate installation directories, or if you ever move 
your files or need to check the setting of the Alias, see the help topic titled “Setting 
the Alias.” 
 
Updating and Reinstallation 
 
If you want to automatically download an upgrade from our web site, please read 
this section. 
 

1. Download the Upgrade. 

A. Click on Cuyahoga’s Help menu and select Download Upgrade. 

B. In the Download Upgrade dialog box, click on the Check Availability but-
ton. Note that some systems, typically networks, may have security software 
and/or hardware in place that prohibit downloading executable files. If this is 
true in your office or you are having problems with the download, check 
with your network administrator. 

C. After clicking the Check Availability button, you may get one of three re-
sponses. 
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1) You are notified that a newer version is available and the Check Avail-
ability button changes to a Download Upgrade button. Click on 
Download Upgrade button and see the file downloading. 

2) You are notified that there is no newer version available, in which case, 
you’re done. 

3) A message indicates an error, i.e., “HTTP Get Failed.” Talk with your 
network administrator or send in your disk according to our instructions 
on the Current Versions page of our web site: www.puritas-springs.
com. 

2. Remove Cuyahoga. First, it is important to know that removing the Cuya-
hoga program using Windows’ Add/Remove function will not delete or 
harm your client files. That being said, you should always back up the Files 
subfolder that is contained within the Cuyahoga program folder. It is there that 
your client files are stored. The default path is C:\Program Files\Puritas
\Cuyahoga\Files\. Here are the steps for removing the prior version of Cuya-
hoga. 

A. Exit the Cuyahoga program. 

B. Click on the Start button. From the Start menu select Settings, and then 
Control Panel. Note that in some Windows versions, you may need to navi-
gate to Control Panel in a different way. However, once in Control Panel, 
double-click the Add/Remove Programs icon. If you don’t see the Add/
Remove Programs icon, you may need to click on the Classic View link 
or option. 

C. Select Cuyahoga from the program list within the Install/Uninstall tab. 
With the Cuyahoga item highlighted, click the Add/Remove button. 

D. When the Welcome dialog appears, click the Next button to begin the re-
moval process. 

E. The next dialog box to appear is titled Program Maintenance. Click the ra-
dio button next the Remove item, and then click the Next button. 

F. Remove the Program is the next dialog box to appear. The InstallShield 
Wizard will begin to remove the old Cuyahoga program when you click the 
Remove button. 

G. You are notified when the removal function is complete. In the dialog box 
that appears, click the Finish button to close the InstallShield Wizard 

3. Install the New Version. The final step in the upgrade process is to install the 
new version by executing the file you downloaded. The name of the downloaded 
file is setupcuyahoga.exe (note that sometimes the exe extension is hidden) 
and it is located by default at C:\Program Files\Puritas\Cuyahoga\. When you 
find the file, double-click on it and follow the installation instructions contained 
on page 5 of this manual. If you don’t know how to find the file, try following 
these steps: 

A Go to My Computer 
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B Double-click the C:/ or Local Hard Drive icon. 

C Double-click the Program Files folder. 

D Double-click the Puritas folder. Note that you may be required to click the 
option Show Hidden Files in order to find the Puritas folder. 

E Double-click the Cuyahoga folder 
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Basic Ohio Probate Forms for Windows-
Cuyahoga County Version 1.0+ (WBOPF 
(CuyCo)) starts by displaying the Main Win-
dow. After you get to know WBOPF (CuyCo), 
you’ll discover that you can display and com-
plete any form or worksheet in any order. For 
now, however, it is best to follow the logic and 
organization of the Main Window.  
 
Before getting into the actual steps involved in completing a set of probate forms, it’ll 
will help to understand a bit more about the Main Window and how it can help make 
completing forms and understanding program operation a lot easier. 
 
The Main Window 

The Main Window 
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Overview 
 
Tree View. The pane on the left side of the Main Window contains a tree view of 
all the forms and functions in WBOPF (CuyCo). You should be familiar with the 
look and feel of the tree view because it is a standard Windows component. You may 
recognize it as part of the Windows Explorer user interface. You can do two things 
in the tree view – click on nodes or click on items. Also, if you ever cover the Main 
Window with a form and wish to see it again, you can click on the Main Window 
button on the button bar or use the Display menu's Main Window command. The 
vertical divider that separates the left window from the right can be dragged horizon-
tally to adjust the relative sizes of these windows to your liking. 
 
Nodes. Nodes are the [+] or [-] buttons you see in front of certain items in the tree 
view. The [+] sign means that there are elements or subitems hidden within that 
item. You can view or expand the subitems by clicking on the [+]. When you do, 
you'll see the list of subitems and the [+] will change to a [-]. If you wish to collapse 
or hide the subitems, click on the [-]. Note that when you expand an item, its 
subitems may also have subitems. Even those subitems can have subitems. There's 
no limit to subitems in the tree view. You can see all of the items at the same time 
by right-clicking your mouse in the tree view and selected Expand Tree View from 
the pop-up menu. 
 
Items. Clicking on the items will display either (1) a relevant instruction page in the 
right-side window pane, or (2) a particular form that you wish to view or complete. 
 
Start Here. As mentioned earlier, even though you can click on any item in any or-
der, we've arranged the first level of subitems in a top-to-bottom order that logically 
organizes the data entry process. Click on the [+] to the left of the Start Here item 
to begin. You'll see the first level of subitems: 
 

General Information 
This single form contains a lot of background information. The sort of infor-
mation you'd like to print and staple to the inside cover of your client file. 
Basic case information, decedent and surviving spouse information, attorney 
information, phone numbers, dates, etc. The information you enter on the 
General Information form is used again and again as WBOPF (CuyCo) 
automatically completes the various required probate forms. 
 
Children, Next of Kin, Legatees, Devisees  
This item displays an explanation of the Children, Next of Kin, Legatees 
Worksheet in the right pane of the Main Window. As you can guess from 
the name, it is the central location for entering information about the dece-
dent's children, next of kin, legatees and devisees. By entering this informa-
tion into the worksheet, all relevant information is in one place. From this 
worksheet, by simply clicking your mouse, this information can be directed 
to nearly 40 probate forms like Consents, Waivers and Notices. To display 
the Children, Next of Kin, Legatees Worksheet, click on the node [+] to 
the left of this item and then click on the Worksheet subitem. 
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Income/Assets/Receipts 
This item displays an explanation of the Income/Assets/Receipts Work-
sheet in the right pane of the Main Window. This worksheet provides a cen-
tral location for entering information about estate income, assets and re-
ceipts. By entering this information into the worksheet, all relevant financial 
information is in one place. From this worksheet, by simply clicking your 
mouse, this information can be directed to nearly 30 forms that require such 
information including any schedule of the Ohio Estate Tax return. Note that 
our Ohio Estate Tax is a separate program. To display the Income/Assets/
Receipts Worksheet, click on the node [+] to the left of this item and then 
click on the Worksheet subitem. 
 
Expenses/Debts/Disbursements 
This item displays an explanation of the Expenses/Debts/Disbursements 
Worksheet in the right pane of the Main Window. This worksheet provides 
a central location for entering information about estate expenses, debts and 
disbursements. By entering this information into the worksheet, all relevant 
financial information is in one place. From this worksheet, by simply click-
ing your mouse, this information can be directed to the few forms that re-
quire such information including appropriate schedules of the Ohio Estate 
Tax return. To display the Expenses/Debts/Disbursements Worksheet, 
click on the node [+] to the left of this item and then click on the Worksheet 
subitem. 
 
Time and Services 
This item displays an explanation of the Time and Services Worksheet in 
the right pane of the Main Window. This worksheet provides a central loca-
tion for entering information about attorney time and services rendered with 
respect to the administration of the decedent's estate. By entering this infor-
mation into the worksheet, all relevant information is in one place. This in-
formation is used by WBOPF(CuyCo) to complete the Application for At-
torney Fees together with an itemized exhibit of time and services. To dis-
play the Time and Services Worksheet, click on the node [+] to the left of 
this item and then click on the Worksheet subitem. 
 
Displaying Forms 
This item contains an expandable hierarchy that contains a link to all the 
forms, schedules, letters and other documents contained in WBOPF 
(CuyCo) . It parallels the Display menu. 
 
Printing Forms 
Clicking on this item takes you to the Print Selected Forms dialog from 
which you can print any single form or batch of forms. There are no subitems 
with respect to this item. 
 
Sending Forms to Your Word Processor 
Clicking on this item takes you to the Send Selected Forms dialog from 
which you can send any single form or batch of forms to your word proces-
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sor. There are no subitems with respect to this item. WBOPF (CuyCo) works 
best with Microsoft's Word for Windows, but can be used with most word 
processors capable of handling rich text format (RTF) files. When it ships, 
WBOPF (CuyCo) is set to use Word for Windows. If you use a different 
word processer, you can go to the Options menu's Set Word Processor 
function to make the necessary adjustment. 
 

Getting Started. Assuming you've already clicked on the node [+] to the left of the 
Start Here item, you're ready to start on a file now. Click on the General Informa-
tion item to display the General Information Worksheet. 
 
Finally 
 

Upgrades. As you are probably already aware, the probate forms don't 
change too frequently when compared to forms like income tax returns. 
Some Standard Probate Forms, for example, date back to 1977. Conse-
quently, the need to perform upgrades is typically not too urgent. However, 
we do add features and make fixes periodically as matters are reported to us 
and therefore, you are encouraged to periodically use the Download Up-
grade feature on the Help menu to obtain any up-to-date program changes. 
 
Dates. Almost everywhere that a date is involved, WBOPF(CuyCo) provides 
a convenient pull-down, date picker. If you prefer, you can still enter a date 
by hand, but make certain to use 4 digit years, i.e., "1985" instead of "85." 
Also note that you can change the year by clicking on the year at the top of 
the date-picker drop-down. The same is true of changing the month. 
 
Print This Page. This, and any other instruction page, can be printed by 
clicking on the Print button on the upper tool bar. 

 
Beginning the Data Entry Process 
 
As explained above, entering probate information involves the following steps: 
 

1 Display and complete the General Information Worksheet; 

2 Enter next of kin, beneficiary, and interested party information on 
the Next of Kin Worksheet; 

3 Enter asset, income, and receipt information in the Asset/
Receipt Worksheet; 

4 Make expense, debt, and disbursement entries in the Expense/
Disbursement Worksheet;  

5 Complete the remaining fields on any miscellaneous forms, i.e., 
Form 1.0 Surviving Spouse, Next of Kin, Form 2.0 Application to 
Probate Will, etc.; and 

6 Print the desired forms from the File|Print|Selected Forms dia-
log. 
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7 Along the way, you can keep track of time you spend on the file by 
using our Time & Services Worksheet. This worksheet can be 
used as an exhibit to the Application for Allowance of Attorney 
Fees that is contained in WBOPF (CUYCO), or it can be used 
separately and attached to any local forms that your jurisdiction 
uses. 

 
WBOPF (CUYCO) does all calculations and transfers data from the worksheets auto-
matically and instantaneously. You can find a tutorial file on your hard drive as one 
of the installed client files named SAMPLE.CUY. Each step is discussed in a sepa-
rate topic below. 
 

Step 1. Completing the General Info Worksheet 
 
You won’t look hard to find the General Information Worksheet; it’s at the top of 
the Main Window’s tree view. You can also find it on the Display menu's Work-
sheets submenu. When the General Information Worksheet first appears, the cur-
sor is blinking in the Name of Estate field. 
 
• With the Name of Estate field active, type "ROBERT T. GRENESSEM". For 

this field we like to use all capital letters because this is the field that shows up in 
the caption area of all the probate forms. When you are through, press the <TAB> 
key. 

 
• Complete the remaining fields as shown below. Press <TAB> after each entry. 

When finished, your screen should look like the one shown on the next page. We 
can't overemphasize the importance of pressing <TAB> after each entry. 

 
                       Field                                                  Answer 
                       ------------------------------------------------------------------------------- 
                       Name of Estate                                          Robert T. Sample 
                            Probate Judge                                            Thomas E. Justice 
                            County                                                         Cuyahoga 
                            Case Number                                             01-218743 
                            Decedent's Last Name                              Sample 
                            First Name                                                  Robert 
                            Initial                                                            T 
                            Street Address                                           1701 Lakeside Drive 
                            Post Office                                                  (Leave blank) 
                            City                                                              Lakewood 
                            County                                                         Cuyahoga 
                            State                                                            Ohio 
                            Zip Code                                                     44107 
                            Date of Birth                                               10/10/58 
                            Soc Sec No                                                 123-45-6789 
                            Date of Death                                             July 4, 2002 
                            Cause of Death                                          Carcinoma 
                            Occupation                                                 Hospital Administrator 
                            Retired                                                        No 
                            Attorney's Name                                         Ward F. Stone 
                            Address                                                       17140 Lorain Avenue 



15 

Basic Ohio  Probate Forms – Cuyahoga County Version 1.0+ 

                            City                                                              Cleveland 
                            State                                                            Ohio 
                            Zip Code                                                     44111 
                            Phone                                                          216-251-8085 
                            Supreme Court Reg No                             00000001 
                            Applicant/Fiduciary Name                         Joann Sample 
                            Street Address                                           1701 Lakeside Drive 
                            City                                                              Lakewood 
                            State                                                            Ohio 
                            Zip Code                                                     44107 
                            Phone                                                          216-447-1234 
                            Title                                                             Co-Executrix 
                            Co-Applicant/Fiduciary Name                   Mary Lou Sample 
                            Street Address                                           1702 Lakeside Drive 
                            City                                                              Lakewood 
                            State                                                            Ohio  
                            Zip Code                                                     44107 
                            Phone                                                          216-447-1234 
                            Title                                                             Co-Executrix 
                            Surviving Spouse Is Same As ...              Checked* 
                            *The remaining fields will automatically complete when the checkbox is checked. 
 
                            Surviving Spouse Name                            Joann Sample 
                            Street Address                                           1701 Lakeside Drive 
                            City                                                              Lakewood 
                            State                                                            Ohio 
                            Zip Code                                                     44107 
                            Phone                                                          216-447-1234 
                            Birthdate                                                 9/19/64 
                            Social Security Number                           987-65-4321 

Completed General Information Worksheet 
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As you complete the General Information Worksheet there are a couple of points 
to note: 
 
1. Aside from clicking the mouse in any particular field, you can use the <TAB> 

key to move forward from field to field and <SHIFT><TAB> to move back-
wards through the fields. Get in the habit of using the <TAB> key. You must 
press the <TAB> key after making each entry. 

2. Checkboxes can be checked and unchecked by using your mouse or by using the 
spacebar on your keyboard. 

3. When you check the Surviving Spouse Is Same As Fiduciary checkbox, the 
remaining surviving spouse fields will complete automatically. 

 
IMPORTANT NOTE. Now that you have worked in the file for a few minutes, 
you will want to be sure to save your client file by giving it a meaningful name. 
Select Save As from the File menu. When prompted for a name, use the client's last 
name, i.e., “Smith, Joseph” or “Miller, Thomas”, etc. Always use the ".CUY" exten-
sion; better yet, leave it off completely and WBOPF (CUYCO) will put it on for 
you. The rule about saving files is: If you haven't named the file (i.e., NONAME), 
use the Save As command to give it a name. If you already named the file (i.e., 
Sample, Robert.CUY), use the Save command or the Save button. Finally, the 
BDE has a 48-character path limitation, so try to keep your file names as short as 
possible. 
 

Washington, George.CUY 
instead of 

Decedents Estate of George Washington.CUY 
 
The key to understanding this caveat about file names is that the BDE counts charac-
ters not the just in the file name, but in the entire path. So the two names above be-
come: 
 

C:\Program Files\Puritas\Cuyahoga\Files\CUY\Washington, George.CUY 
and 

C:\Program Files\Puritas\Cuyahoga\Files\CUY\Estate of George Washington.CUY 
 
 

Step 2. Completing the Next of Kin Worksheet 
 
The sample probate file has a surviving spouse and two children. Click the Display 
menu and choose Worksheets, then Next of Kin. You’ll see a screen similar to the 
one above. Alternately, click on the Next of Kin Worksheet speed button. 
 
• When the Next of Kin Worksheet appears, each kin, legatee, devisee or other 

interested party will be on a single line of the table. Always work from left to 
right. Each record in the table must have a record number. The record num-
ber is assigned automatically but it can be changed by you at any time. The only 
rule about record numbers is that each record number must be unique. Record 
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numbers are only used to place records in a specific order in the worksheet. The 
numbers do not appear in your completed probate forms. 

• Press <TAB> to move to the next field/column—Name. Type: “Mary Lou Gre-
nessem.” Press <TAB> to move to the next column. 

• The next set of five columns is comprised of checkboxes that can be checked to 
send a person’s name and/or address information to any of the listed forms. Put a 
checkmark in the Form 1.0(F) box. This will cause the kin you are about to en-
ter to be sent to the front side of Form 1.0.  
 
TIP: If you’d like to see a reminder of the complete form name for any form 
number, you can click your mouse on the form number or name and you’ll see 
the complete name in the pop-up hint window as well as on the status bar at the 
bottom of the screen. If you select that submenu you’ll see a list of each form 
number’s complete name.                                                             

• Press <TAB> to move to the next field—Street Address.  
 
                            Street Address                                        1702 Lakeside Drive 
                            City, State & Zip                                      Lakewood, Ohio  44107 
                            Birth Date                                               Skip for adults 
                            Relationship                                            Daughter 
                            Certificate No.                                         Only used for Form 12.1, leave blank 
  
During the remainder of the probate, the above-mentioned daughter will also be 
listed on reverse side of Form 1.0 Next of Kin because she is a legatee/devisee in her 
father’s will. In our SAMPLE file, she’ll also be notified of the probate of the will 
and maybe a half-dozen other consents and waivers throughout the course of the 
probate. Here's the neat part. Once entered as a next of kin, WBOPF (CUYCO) lets 
you send her name and, if applicable address, to any of the forms. All you need to do 
is check the appropriate box. To send Mary Lou to the back side of Form 1.0, check 
the 1.0(B) checkbox. Mary Lou’s signature will also be required on the Notice of 
Probate (Form 2.0). You can check these boxes right now. 
 
To add a second child to the Next of Kin Worksheet, press the Add More Kin but-
ton. A new, blank next of kin record is placed at the end of the table and is ready to 
be completed like the first. The next child is entered as follows: 
 
              Record Number                                      1010—already completed by WBOPF 
              Name                                                     Judy Grenessem 
              Send To ...                                             Form 1.0(F) 
              Street Address                                       2039 Loveland Drive 
              City, State & ZIP                                     Lakewood, Oh 44107 
              Birth Date                                               leave blank 
              Relationship                                           Daughter 
              Certificate Number                                 leave blank 
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Actually, you’ll notice that we put the surviving spouse on the Next of Kin work-
sheet. Although the surviving spouse shows up automatically on all the forms as re-
quired, one unique occurrence is on the back side of Form 1.0 (where a spouse may 
or may not be included depending on the provisions of the will). In order to accom-
modate these types of situations, we usually add the surviving spouse to the Next of 
Kin table so that we can direct the spouse’s name to any such forms as needed. 
 
Record Numbers. Notice in this example that record numbers are handled 
automatically. Nonetheless, record numbers are important so you should read 
the help topic about record numbers for more information. 
 

Next of Kin Worksheet 

Step 3. Completing the Asset/Receipt Worksheet 
 
The sample probate file has household goods, a few bank accounts, some stocks and 
a couple parcels of real estate. To enter the assets, go to the Display menu, open the 
Worksheets submenu and select Asset/Receipt Worksheet. When the worksheet 
appears on your screen it is blank and ready to accept your first asset entry. The As-
set/Receipt Worksheet is not much different from the Next of Kin Worksheet 
that you already completed. Again, you’ll work from left to right. 
 
• When the Asset/Receipt Worksheet appears, the focus will be in the Record 

Number field. This field will always be filled automatically by WBOPF 
(CUYCO), however, you can change the record number if you’d like to force the 
record into a new order in the table. Press <TAB> to move to the next field to 
the right—Description. 

 
• The cursor should be blinking in the Description box. Type this property de-

scription: Bank One, Savings Account No. 34-1234125. Press <TAB> to 
move to the next field to the right—Send This Property To .…  

 
• This next section is actually a set of three columns that represent all of the pro-

bate and estate tax forms to which a piece of property may be sent. Put a check-
mark in the Form 6.0 box. This will cause the property you are about to enter to 
be sent to the inventory forms. If you’d like to see a reminder of the complete 
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form name for any form number, you can click your mouse on the form number 
and you’ll see the complete form name in the pop-up hint window as well as on 
the status bar at the bottom of the screen. If you select that submenu you’ll see a 
list of each form number’s complete name. In addition, if you click any form 
name it will automatically check that form’s checkbox. That’s the only checkbox 
we’re going to check right now, so  or mouse your way over to the next col-
umn—Miscellaneous. 

 
• Not every field in the Miscellaneous column need be completed. You’ll probably 

always want to complete the Amount field, you can enter the balance on date of 
death: $ 2,334.00. Note that you cannot enter dollar signs ($) or commas (,) in 
numeric or dollar entries. WBOPF (CuyCo) handles the formatting of numeric 
entries automatically. Here’s when the remaining Miscellaneous fields need to 
be completed: 
 
Field—Forms which contain that field 
Appraised—Form 5.1 (realty only); Form 6.1 
Voucher—Form 13.1 
Distributee—Form 7.2; Form 10.0; Form 12.0/.1 
Public/Private—Form 9.0 
Fixed/Best—Form 9.0 
Cash/Terms—Form 9.0 
Date of Distribution—Form 5.9 

 
• The remaining fields to the right only need to be completed for the applicable 

form. If, for example, you were sending an item to Form 4.0, WBOPF (CuyCo) 
needs to know the category of property so it can add it in correctly. Therefore, if 
you’re sending an item to Form 4.0 (i.e., you have the 4.0 checkbox checked), 
you’ll need to select a category in the field or column titled Form Categories. 
By clicking on the node [+] in that column, you’ll see a column of forms. Each 
form has a drop-down list of property classes or categories that you must select 
if you are sending an item to that form. Form 3.0, for example has three catego-
ries: assets with readily ascertainable values, real estate, and personal property 
without readily ascertainable values. The complete list of forms that have cate-
gories is: 
 
Form 3.0                                Form 4.0                          Form 5.1 
Form 5.6                                Form 5.10                        Form 6.0 
Form 7.1                                Form 7.2                          Form 13.0 
Form 13.2                              Computation of Executor Fees 

 
• Continuing with the example the property you entered belongs on Form 4.0 as 

"personal property"; 
 

• on Form 6.0 as "intangible personal property"; and 
 
• on Form 13.0 as "personalty not sold". 
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You can send the bank account to these three forms by checking the appropriate 
checkbox in the “Send This Property To …” columns and then completing the ap-
propriate fields to the right.  
 
To enter the next asset you would click the Add Property button. Like the Next of 
Kin Worksheet, a new blank record is created at the end of the table for you to enter 
the necessary information. By now, you should have the hang of moving from field 
to field and adding new records. Add the following asset: 
 
              Description                                             City Bank 
                                                                           Savings Certificate #241435932 
              Send To ...                                             Form 6.0 
              Appraised                                               Unchecked 
              Amount                                                  $1,040.00 
 
IMPORTANT NOTE. Don't use dollar signs ($) or commas (,) when you enter 
amounts. Just numerals and decimal points will suffice. Leave the formatting to 
WBOPF (CuyCo). 
 
Send this asset to the same three forms as the first asset, using the same asset catego-
ries. The rest of the asset worksheet can be completed by using the Add Property 
button and adding additional assets. You may enter assets in any order. If you wish 
to change their position on the worksheet you simply change the record number. 
When you leave that entry, by pressing the  <PAGE UP> or  <PAGE DOWN> keys 
on your keyboard, the asset will jump into position based on the record number. 
 
SMART TIP. If you’d like to sort your property records in a particular order, you 
can click on the column title or header that is succeeded by an asterisk (*). Records 
in the table will be sorted according to the field on which you clicked. Finally, you 
should also take note of how we've used carriage returns to make a better look-
ing printout by inserting clean-looking, blank lines between each record in your 
printouts. 

Asset Worksheet with two entries 
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Step 4. Completing the Expense Worksheet 
 
Having learned how to make entries on the Next of Kin and Asset/Receipt work-
sheets, you won’t find anything new on the Expense/Disbursement worksheet. 
You can find the Expense Worksheet on the Display menu, or you can use the 
Expense Worksheet speed button. All Puritas Springs Software programs that 
have worksheets function the same way. So by now you have unknowingly learned 
all our programs. One unique aspect of the Expense/Disbursement Worksheet is 
that expenses have an optional voucher number and a reduced set of form destina-
tions. 
 
• Move from the Record No. field by pressing <TAB>. The cursor should be 

blinking in the Description box. Type this description: "Joann Sample, fiduciary 
fees." 

 
• When the worksheet appears, the focus will be in the “Send This Expense 

To…” box. Put a checkmark in the Form 13.1 box. This will cause the property 
you are about to enter to be sent to the accounting forms. 
 

• Press <TAB> to move to the next field. You are now in the Amount field. You 
can enter the fiduciary fees: $ 1,500.00. Note that you cannot enter dollar signs 
($) or commas (,) in numeric or dollar entries. WBOPF (CUYCO) handles nu-
meric formatting automatically. 

 
• Press <TAB> to move to the next field. This area lets you enter a voucher num-

ber if you have one. We used voucher number "1071." When you have entered 
the voucher number, press <TAB>. 

 
A screen illustration is at the bottom of this page. 
 
There are more expenses in the SAMPLE file, but we don't think it's necessary to go 
through each one. You've probably got the hang of it by now.  
 
SMARTTIP. At this point in the tutorial, you may have two or three pages stacked 
on your screen. You can use the Window menu to check. It's good housekeeping 
practice to limit the number of pages displayed on your desktop to two or three. Use 
the Close Active Window button to put a page away when finished working with it. 
Don’t worry if you have not saved your work, closing a window does not lose any 
information. You can redisplay a form just to make sure. Follow this practice of 
closing windows (forms) when you are done using them to conserve memory. 
 

Step 5. Display and Complete the Remaining Forms 
 
As you display the forms you wish to file with the probate court, you will see that, 
for the most part, they are already complete. For this tutorial we will select one of 
the forms that needs a bit of information added—Form 1.0 Surviving Spouse, Next 
of Kin, etc. 
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• From the Display menu, choose Form 1.0. Notice that if you cannot remember 

the name of the form by its number, the status line at the bottom of the screen 
gives you the complete name of the form. 

 
• The caption is already complete, and the next of kin are already on the form. The 

focus is toward the middle of the screen at the checkboxes near the bottom of the 
printed form. Place an 'x' in the checkbox, by clicking or by pressing the 
<SPACE BAR>. This indicates that the spouse is the natural parent of one or 
more of the decedent's children.  

 
Of course, you'll need more than Form 1.0. In fact, you'll probably want to generate 
all or most of the following list of forms. The SAMPLE probate uses all of these. 
 

Form 1.0(B) - List of legatees/devisees 
Form 2.0 - Application to Probate Will 
Form 3.0 - Appointment of Appraiser 
Form 4.0 - Application for Authority to Administer 
Form 6.0/6.1 - Inventory & Appraisal 
Form 12.0/12.1 - Certificate of Transfer 
Form 13.0/13.1 - Final Accounting 

 
Now, or at some time in the future, you'll be visiting each of the above forms using 
the Display menu or the Main Window. When they appear on the screen, you 
should use <TAB> to move from field to field and complete any necessary informa-
tion. Remember, always press <TAB> after each entry. Some forms will have a 
lot to complete, other forms will be completed in their entirety and you'll enter noth-
ing. It depends on the form and the information it requires. 

Print Selected Forms Dialog 
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Step 6. Printing the Forms 
 
This step is the easiest. Click the menu's File|Print|Selected Forms item. You'll 
see three pages of checkboxes which you can check to print. If you're looking at a 
form that you just corrected and simply wish to print the form you're looking at on 
the screen, use the Print This Form button on the speedbar. If you want to print 
only the front or back of a form, use the Send to Word Processor function. You 
can always find a complete description of the form's number and name on the status 
line at the bottom of the WBOPF (CuyCo) window when you hold your mouse cur-
sor over the form number. 
 
The Selected Forms dialog is shown at the top of the following page. To see the 
check boxes for Forms 8 through 13, click on the tab at the top of the dialog box. 
 
Technical Information About Sending Forms to the Word Processor 
 
Aside from WBOPF (CuyCo)’s ability to print forms on your printer, a powerful 
and useful feature of WBOPF (CuyCo) is its ability to send entire sets of forms to 
your word processor. When you send a form to the word process, WBOPF (CuyCo) 
creates a RTF file of the completed form or forms that your word processor can 
open. When you select this command, your word processor is automatically started 
and the generated RTF file is opened. The purpose of this feature is to let you make 
form and substance modifications to forms and data that would otherwise be impos-
sible within the confines of the WBOPF (CuyCo) program itself. Furthermore, this 
function also lets users with old printers or out-of-date printer drivers print their 
forms from their word processor instead of WBOPF (CuyCo). Microsoft developed 
the RTF standard so it comes as no surprise that Microsoft’s Word for Windows is 
best at reading RTF files. Therefore, if you have MS Word, you should go to the Op-
tions menu and select Word for Windows as your word processor using the Set 
Word Processor item. If you use MS Word, you should be able to print your forms 
with little or no adjustments. 
 
WordPad. If you do not use Word for Windows as your word processor, your next 
choice of word processor may be WordPad in Windows XP. It is capable of reading 
and writing RTF files, however, its ability to read formatting information is some-
what lacking and therefore it will be necessary to set the Page Setup parameters so 
that the margins are: top=0.75”; left=0.75”; right=0.75”; and bottom=0.25”. Setting 
the margins is very important because it governs both line breaks and page 
breaks. It is important to remember that every computer renders True Type fonts 
differently, so if inappropriate line breaks are ruining the format of your form or 
schedule, try adjusting the margins. Usually margins that are too small are not a 
problem; however, margins that are too big cause long text lines to break 
across two lines instead of one. This destroys the look and format of the re-
mainder of the page. So if this happens near the top of a page, the whole page is af-
fected. While Word for Windows gets the margin settings from the RTF file header, 
WordPad is unable to do so. Consequently, if you’re using WordPad you’ll want to 
set the Page Setup parameters that are available on WordPad’s File menu. Note 
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that the versions of WordPad that come with Windows 95 through Windows 2000 
do not render table layouts accurately enough to generate acceptable forms. 
Therefore, if you don’t have Windows XP and don’t use Microsoft’s Word as 
your word processor, you may want to obtain an alternate application for dis-
playing RTF files in order to use this function.  
 
WordPerfect. WordPerfect also reads and writes RTF files but its ability to do so is 
severely hampered by the fact that it miscalculates line spacing. Even if you make 
template corrections in WordPerfect, WordPerfect doesn’t seem to be able to recog-
nize its own RTF files thus rendering the otherwise excellent Reveal Codes feature 
useless. We recommend not using WordPerfect; use WordPad instead. 
 
Modifying Templates 
 
Sometimes a jurisdiction might have special requirements related to the forms. A 
county, for example, may require that the attorney’s name and telephone number ap-
pear in the upper left corner of every form. 
 
That’s where the Modify Templates command on the Options menu is useful. This 
command lets you load the WBOPF (CuyCo) form RTF template into your word 
processor so you can make minor adjustments such as adjusting margins or tabs. Be 
very careful when modifying the templates and be ready to reinstall WBOPF 
(CuyCo) if you can’t restore a template to an acceptable, error-free format. Here are 
a few tips. 
 
1. Avoid modifying the first or last lines of any template. 

2. Make small adjustments and then test them instead of making many or major 
modifications. Only work on one template page at a time. 

3. Do not change or delete variables, that is the numeric codes enclosed with 
slashes (i.e. /&25/). 

4. Resaving a file using WordPad reduces a file’s size by more than 50%. It’s a 
good idea to do this with any RTF files you modify, however, after you resave 
the file using WordPad, it will be necessary to paste the margin information into 
the RTF file using NotePad because WordPad unfortunately strips margin infor-
mation. The margin information line that needs to be pasted is as follows: 
 
Here are the steps we ourselves use when creating and modifying the RTF tem-
plates. 

 

1. Make your modifications in Word for Windows. If you don’t have Word, any 
word processor that can open and save RTF files will do. WordPad and Word-
Perfect can both handle RTF files, but use Word for the best results. Be careful 
that you don’t accidentally convert the file to some other type; make sure you 
save the file as an RTF file.



25 

Basic Ohio  Probate Forms – Cuyahoga County Version 1.0+ 

 
2. Open the RTF file in WordPad and resave it. Word processors like Word have a 

tendency to add huge “headers” or formatting code to the beginning of the file. 
Resaving the file using WordPad will strip the header to a bare minimum. 

3. Unfortunately, WordPad trims the header a little too much. As a result, the RTF 
file loses its margin information and the margin information can be reinserted by 
opening the RTF template in NotePad and manually replacing the header with 
the header excerpt we include in the RTF folder under the name Header.rtf. Be 
careful with this last step. Open up any other RTF template in NotePad if you’d 
like to see a sample of how the header should be prepended. 
 
Note that the header.rtf file is a simple ASCII text file and is not an RTF file (in 
spite of the fact that it has an RTF extension). As such, it cannot be loaded into 
WordPad or your word processor as an RTF file. Open the header.rtf file using 
NotePad. 

 
As tedious as these steps may seem in writing, they are actually quite easy to per-
form and once you’ve completed them once or twice, the resaving/prepending proc-
ess described in steps 2 and 3 can easily be performed in seconds. In this context be 
aware of two points: (1) our forms comply with the Supreme Courts typographical 
specifications “as is” and shouldn’t need modification; (2) any changes you make 
are on a one-time basis and therefore once you’ve tweaked the form as desired, 
you’re good to go—forever. 
 

Step 7. The Time & Services Worksheet 
 
The Time & Services Worksheet functions in every way like the other work-
sheets. You can use it to enter a date, description, amount of time, and hourly rate 
for all your work on a file. When you need it, you can print the Time & Service 
Worksheet and use it as an exhibit in your own custom motions or applications. 
You can also use the Application for Allowance of Attorney Fees that is included 
in WBOPF (CuyCo) on the Display menu’s Miscellaneous Other Forms sub-
menu. Requirements for the fee application typically vary from one jurisdiction to 
the next, so check first to make sure the Application is acceptable in your jurisdic-
tion. 
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General Information 
 
The worksheets are the core of WBOPF (CuyCo). Excluding the General Informa-
tion Worksheet, there are four worksheets—Next of Kin, Asset/Receipt, Ex-
pense/Disbursement, and Time & Services. The worksheets are WBOPF 
(CuyCo)’s greatest convenience because they represent a central location where 
items of like kind can be entered in a consistent and organized manner. They also 
permit you to send information to multiple forms without needing to do any retyp-
ing. 
 
Like most of our programs that manipulate multiple "records," WBOPF (CuyCo) 
uses the Borland Database Engine (BDE). The BDE is used and respected world-
wide. Programs that use the BDE are WBOPF (CuyCo), Official Bankruptcy Forms, 
U.S. Estate Tax, U.S. Gift Tax, Wrongful Death & Minors Claims, Adoption of Mi-
nors and Ohio Estate Tax. 
 
The common denominator is that each of these programs contains one or more work-
sheets in which you enter information that is applicable to the forms you wish to 
complete. The worksheet table, which is nothing more than an arrangement of row 
and columns, is known in computer parlance as a database. In this context, each re-
cord’s number forces it into a particular order or position in the table. The 
function and importance of the record number will be clearer as you read the next 
few pages. 
 
IMPORTANT NOTE. When you’re working in the worksheet, always work 
from left to right. Make your selection in the “Send To …” box, then complete 
the input fields to the right. 
 
By understanding record numbers you will find you can group together like-kind 
property, i.e., keeping all the bank accounts together, keeping the stocks and bonds 
together, etc. You do this by assigning certain types of property to certain ranges of 
record numbers. Arranging record numbers, or at least making your entries, with a 
preconceived plan is the way to accomplish that goal. If you had all the information 
you needed when you started a file, and you never made any mistakes, and never 
had to add anything, you would not need record numbers. However, in the typical 
law office environment, it's likely one or more of these situations will arise, and 
that's where record numbers come in handy because they permit you to insert re-
cords into existing tables in a particular order. Until now, we’ve used the terms add 
and insert as if they were the same. They are not. The next section explains the dif-
ference.  
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The Difference Between Adding and Inserting 
 
We have found it's easiest to arrange record numbers in multiples of 10. We recom-
mend 1000, 1010, 1020, etc. The worksheet will handle record numbers for you 
automatically so long as you Add records instead of Inserting them. It is best 
for you if you know the difference. 
 

Add—adds records to the end of the table. 
 
Insert—inserts a record in front of the record you are on at the time (the cur-
rent record) you perform the insert operation. Because inserting can get a be-
ginner user into trouble, the insert command is only available from the work-
sheet menu. 

 
In terms of record numbers, the difference is significant. If you Add a blank record 
at the end of the table, it gets a record number 10 greater than the last record in the 
table. If you Insert a blank record, it gets a record number 1 less than the current re-
cord in the table. 
 
In the event you want to insert a record, for example a newly discovered bank ac-
count, you could click in the grid to position your pointer or cursor. The pointer 
(called a cursor, but not to be confused with your mouse cursor) is the small, black 
triangle you see in the leftmost part of the table. You want to click on the record in 
front of which the new record will be inserted. 
 
Now when you Insert, a new blank record appears in front of the current record and 
it receives a record number one less than the current record, thus, it takes its place in 
front of the current record and then becomes the current record. Note also, that a re-
cord you complete on the top half of the screen does not appear on the bottom half 
of the screen until you “save” the record. A record is “saved” by doing anything in 
the worksheet. You can click any button on the navigator bar, you can press the page 
up or page down keys on your keyboard, you can press <F2>; just about anything 
you do causes a record to be “saved.” How can you tell if a record has been 
“saved?” Well, the pointer/cursor (mentioned in the previous paragraph) will be-
come a black triangle. When your newly entered information is not yet “saved,” the 
pointer/cursor is shaped like the capital letter “I.” Another way of telling is the 
checkmark button on the navigator bar. If the checkmark on the button is gray, your 
record is saved; if the checkmark is black, your newly-entered information is not yet 
saved. Enough about “saving” your records, let’s get back to record numbers. 
 
IMPORTANT NOTE. The only rule about record numbers is that (1) each re-
cord in the table must have one, and (2) record numbers must be unique. Like 
social security numbers, no two records can have the same record number. 
 
Sometimes, users get into trouble when they number their records consecu-
tively. That can cause problems in two ways. First, for example, you cannot insert 
anything between numbers 5 and 6, so you make it impossible to insert a record 
without violating the unique number rule. Second, let's say you are on record num-

The Concept 
of “Saving” 

Records 
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ber 1000 and you have already created record 999. In this case, if you accidentally 
insert a record instead of adding it, the worksheet will attempt to create a record with 
a number one less than the record being pointed to (1000 minus 1). However, if that 
number already exists in the table, a key violation results that must resolve immedi-
ately by changing the conflicting sort number. 
 

Fixing Key Violations 
 
As explained above, a key violation occurs when two records in a worksheet have 
the same record number. This also applies to records without numbers, so don’t de-
lete a record’s number. If you inadvertently put a blank record into the worksheet, 
delete it right away. Follow these steps to affect a cure: 
 
1. Determine which record is the offender, usually it's the last record you worked 

on; and 

2. Either delete the record or change the record number to a new, unique record 
number that is not being used in the table. 

 

Conclusion 
 
In summary, the best way to avoid problems is to understand how the Insert (+) and 
Add ... buttons work. The Add ... button can never get you into trouble because it 
takes the highest record number in the table and adds ten to it. Consequently, using 
the Add At End button will never generate a key violation. The key to success with 
the insert procedure is that before you use it, you’ll want to: (1) know what record 
you’re presently on; and (2) make sure that the present record number minus one 
does not already exist. In other words, if you are on record number 1010 and you are 
intending to insert a record, make sure there is no number 1009 before you press the 
Insert button.  
 
If you follow these simple guidelines when you use the worksheets, your work 
should be effortless. Because these tables act similarly in nearly all our programs, 
when you have mastered one program, you have mastered them all. 
 
Finally, if your record numbers get too tightly packed, there is a Renumber com-
mand that is available on the worksheets’ right-click speed menu, the worksheets’ 
regular menu or by pressing <F5>. 
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This paper manual is merely an outline of the basics of installation, getting started 
and information entry. You can get additional help via the program’s Help|Table of 
Contents menu. This program has context-sensitive help. That means that you get 
help on a specific menu item without searching for that topic. Simply highlight the 
menu command and press <F1>. Many other objects on your screen have associated 
help topics, i.e., window scaling. When in doubt, move focus to the component object 
and press <F1> . 
 
If you’re like us, you might be doubtful as to whether help files can be truly helpful. 
Regardless of  any drawbacks, we found them to have significant benefits over their 
paper counterpart. 
 

Help Is Always There 
When we were at the office, the manual was at home. When we were on the computer 
at home, the manual was at the office. On unfortunate occasions, that alone can make 
you lose a day. It never happens with help files. They’re always there. A copy for 
your home computer, and a separate one for the office. Ditto for your laptop! When 
you’re desperate for information, you can always count on its accessibility. 
 

Help Is Hyperlinked, Searchable & Better Indexed 
We took extra time to develop a logical system of indexing. You should find that a 
help file’s searchability can be a time-saver when you’re looking for a snatch of text. 
The point and click links between key words provide instant information without 
fumbling through page after page looking for something. This non-linear characteris-
tic is part of what makes help files so uniquely useful. 
 

Help Is Up To Date 
Because they are printed in large quantities, paper manuals fall out of synch with last-
minute or late-minor programming changes. Help files, on the other hand, are easier 
to keep current with programming changes because their modification involves no ad-
ditional processing steps to implement (i.e., physical transportation, printing, binding, 
etc.). 
 

Paper Fix 
Don’t forget that any help topic can be printed simply by pressing the help window’s 
Print button, or using the menu’s Print Topic command. 
 
 



30 

Basic Ohio  Probate Forms – Cuyahoga County Version 1.0+ 

Checking out the following help topics before dig-
ging into WBOPF (CuyCo) will help reduce the 
learning curve, although you should find WBOPF 
(CuyCo) relatively straightforward to use. 
 
1. What is the DEFAULT.CUY file? 
This topic explains how to customize the blank, start-up probate form set so that 
common, unchanging information, i.e., county name, etc., is set up to appear auto-
matically when you select New from the File menu.  
 
2. Using The Keyboard 
This is a good topic to print because it summarizes all the key commands which 
are available in the program. 
 
3. Overriding Answers 
You’ll use this command when you need to manipulate entries in text input dialogs 
that have a light-blue colored background. 
 
4. Common Questions 
If we get recurring questions about a particular facet of WBOPF (CuyCo) opera-
tion, you will find the relevant help topic cited here. 
 
5. Probate Tracker 
This extremely handy time table can be printed out and stapled on your file cover. 
It lets you chart the due date for the various probate forms. 
 
6. The Estate Tax Connection 
This topic explains how to transfer your probate information to the Ohio Estate 
Tax program. 
 
7. Tricks For Better Looking Printouts 
Tips for getting the most out of WBOPF (CuyCo) and its ability to generate 
printed forms, for example, the inventory and final accounting. 
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Overview 
 
This help topic is intended to provide technical information for those users who en-
counter problems installing or starting Cuyahoga as well as those users contemplat-
ing installation of Cuyahoga to alternate directories or networks. 
 
This version of Cuyahoga utilizes the Borland Database Engine Administrator 
(BDE or BDEAdmin) to handle data related to the next of kin, asset/receipt, debt/
disbursement, and time and services worksheets. The majority of our other legal 
software products also use the BDE so we wanted to take this opportunity to provide 
you with information that law offices have found useful when Cuyahoga is installed 
to an alternate location or on a network. 
 
NOTE: You cannot set Cuyahoga up on a network using these instructions unless 
you purchase a network or multi-user license. It won't work. 
 

The Borland Database Engine 
 
The term “database” is so often used with respect to computers that its precise mean-
ing has become somewhat amorphous. At its most basic level, a database is nothing 
more than information in a table—that is, an arrangement of data in rows and col-
umns. The data may be text, numbers, dates, currency or even images and sounds. 
Regardless of the content, however, a database is nothing more than an arrangement 
of information in rows and columns. In this manual, we sometimes refer to these 
rows and columns as “records” and “fields”, respectively. Databases can be in many 
file formats. It seems every major player in the computer field has defined it’s own 
format. Our programs use the Paradox format which is commonly used by legal pro-
grams such as Timeslips and Corel’s WordPerfect. 
 
Database engines are used because they are professionally-crafted, tried and tested 
applications for entering, organizing and reporting on the information contained in a 
database. Being complicated, state-of-the-art and specialized programs, it makes 
sense for software companies to share or reuse this technology as an alternative to 
reinventing the wheel every time a new program is written. In a nutshell, that’s the 
function of the BDE, to store, organize and report database information. The BDE is 
used by millions of users and thousands of applications because it is both depend-
able and system-compatible. 
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Key Installation Factors 
 
As dependable and universally compatible as the BDE is, there are circumstances 
where it may falter. Two situations we encounter in technical support are installa-
tions to alternate directories and networks. When we refer to an “alternate directory” 
we mean a directory that differs from the default installation directory. In the case of 
Cuyahoga, there are four default installation directories for the database files: 
 
C:\Program Files\Puritas\Cuyahoga\Files\Assets\, 
C:\Program Files\Puritas\Cuyahoga\Files\Expenses\ 
C:\Program Files\Puritas\Cuyahoga\Files\Kin\ 
C:\Program Files\Puritas\Cuyahoga\Files\Time\ 
 
The purpose of the Files folder is to store the files that make up a client file set. 
In other words, when, for example, you create a file named SAMPLE, you are not 
just creating the SAMPLE.CUY file, you are also creating four additional sets of da-
tabase files for a total of twelve files: 
 
File Name            Location on Your Hard Drive: 
SAMPLE.CUY      C:\Program Files\Puritas\Cuyahoga\Files\CUY\ 
 
SAMPLE.DB         C:\Program Files\Puritas\Cuyahoga\Files\Assets\ 
SAMPLE.MB        C:\Program Files\Puritas\Cuyahoga\Files\Assets\ 
SAMPLE.PX         C:\Program Files\Puritas\Cuyahoga\Files\Assets\ 
 
SAMPLE.DB         C:\Program Files\Puritas\Cuyahoga\Files\Expenses\ 
SAMPLE.MB        C:\Program Files\Puritas\Cuyahoga\Files\Expenses\ 
SAMPLE.PX         C:\Program Files\Puritas\Cuyahoga\Files\Expenses\ 
 
SAMPLE.DB         C:\Program Files\Puritas\Cuyahoga\Files\Kin\ 
SAMPLE.PX         C:\Program Files\Puritas\Cuyahoga\Files\Kin\ 
 
SAMPLE.DB         C:\Program Files\Puritas\Cuyahoga\Files\Time\ 
SAMPLE.MB        C:\Program Files\Puritas\Cuyahoga\Files\Time\ 
SAMPLE.PX         C:\Program Files\Puritas\Cuyahoga\Files\Time\ 
 

The Alias 
 
“Alias” is database jargon that simply refers to the directory or folder where a set of 
database files are stored. The problem that arises when an alternate directory is cho-
sen after installation is that the BDE needs to be manually reconfigured. In large 
part, configuring the BDE in this instance involves setting the alias. 
 
There are three aliases used by Cuyahoga. During installation Cuyahoga attempts to 
set the alias according to the default or chosen database installation directory. The 
defaults are: 
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CUYASS 
PATH              C:\Program Files\Puritas\Cuyahoga\Files\Assets 
 
CUYEXP 
PATH              C:\Program Files\Puritas\Cuyahoga\Files\Expenses 
 
CUYKIN 
PATH              C:\Program Files\Puritas\Cuyahoga\Files\Kin 
 
CUYTIME 
PATH              C:\Program Files\Puritas\Cuyahoga\Files\Time 
 

Setting The Alias 
 
IMPORTANT NOTE. Unless you relocate the program after installation or set the 
program up for network installation, you shouldn’t have to bother with the alias at 
all. The steps for setting or checking the alias are: 
 
A.  Click on Start|Programs|Puritas Springs Software|BDE Administrator. You 

can also use Windows' Find utility to locate the BDEAdmin.EXE file and run it 
from the location where you find it. 

 
B.  The BDE will appear on your screen. Click on the Databases tab. You should 

see the Cuyahoga aliases in the Databases window. If you don’t, click on the + 
sign in front of the word Databases in the Databases window. If the aliases 
are not in the Databases window, you can add them following the instructions 
in the Setting the Alias help topic. 

 
C. Once you create the new aliases (or if the aliases are already in the Database 

window when you open the BDE Administrator), highlight each by clicking on 
them. Don’t click on the + sign in front of the alias name or you will not be 
able to edit the Path parameter. In the PATH parameter of the Definition win-
dow, enter the full path to the Files folder. For example, S:\Puritas\Cuyahoga
\Files\Assets\. This example uses the uniform naming convention to select the 
C: drive on a peer-to-peer network computer named "Patty" and a shared drive 
named “C.” 

 
D. When you’re finished, press the <ENTER> key and exit the BDE. You will be 

notified that you made changes and asked whether you wish to save them. An-
swer “Yes.” 

 
If you’ve only chosen an alternate installation directory on the same drive, all you 
need to do to reconfigure the BDE is follow the steps above. If, however, you are in-
tending to store your files on a different drive, for example a network server, it will 
be necessary to configure the network directory parameter in the BDE. A sample of 
the BDE startup screen is shown at the top of the following page. 
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Network Installations - Overview 
 
This section will explain and demonstrate how to install Cuyahoga on a typical, 
peer-to-peer Windows network, commonly known as Network Neighborhood. Un-
fortunately, due to the complexity of network installations, this topic does not in-
clude client/server networks, nor can we provide technical support on these matters. 
However, the setup technique should be very similar. Where there are differences 
related to Windows Vista and Windows XP, we’ve placed a graphic in the margin in 
order to flag your attention. 
 
Described below are the specifics of a peer-to-peer installation in the context of two 
computers on our own network. The actual number of computers involved is irrele-
vant. We installed the Cuyahoga application (Cuyahoga program and BDE) on both 
computers, but the real client/customer database files are on only one (even though 
both computers have a minimal Files directory installation). This setup has several 
advantages. First, all users on the network use the same database files. Thus every-
one's client information is in synch and up-to-date. Second, backing up the database 
files becomes an easy matter of backing up one directory (i.e. , S:\Users\Public
\Cuyahoga\Files) on one computer, instead of locating and backing up multiple da-
tabase files on multiple computers. 
 
IMPORTANT NOTE. For purposes of this example, we will refer to the computer 
with the database files as the server and the other computer(s) as the clients. Re-
member, however, we are discussing a peer-to-peer network, NOT a client/server 
network. Also note when we refer to the mapped drive letter “S,” that that is an ex-
ample and your mapped letter may be different. 
 
Setting Up The "Server" Computer 
 

1. Install the BDE and Test. Install the BDE and the Cuyahoga applications by 
proceeding through the InstallShield Wizard via the SETUP.EXE file on the 
distribution CD. The Installation section of this manual has a good description of 

The Borland Database Engine on startup 
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the steps you follow to do this. After installation, try starting Cuyahoga just to 
make sure it works in its default installation state. When using Vista and perhaps 
in some XP installations, you may get a BDE related error trying to start. Termi-
nate the program if necessary and proceed with the next step. 

2. Create A Place To Store Files. If you’re using a version of Windows before 
Windows XP, you can skip this step for the “server” computer. Vista and XP us-
ers will find that the Program Files folder and subfolders are “protected” fold-
ers and therefore it is necessary to transfer the Files folder (and subfolders) to a 
shared location. In Vista, the typical shared location is: C:\Users\Public; in XP: 
C:\Documents and Settings\All Users\Documents. The object is to create an 
area to point to. Here are two examples: 
 
XP       C:\Documents and Settings\All Users\Documents\Cuyahoga\Files 
Vista    C:\Users\Public\Cuyahoga\Files 
 

 
3. We recommend setting these steps (using the Vista example): 

a.  In the Public folder create a new folder called Cuyahoga 
b.  Copy the Files subfolder from the default installation (C:\Program Files
\Puritas\Cuyahoga) to the newly created Cuyahoga folder (C:\Users\Public
\Cuyahoga). 

4. Start the BDE. Run the BDE Administrator on the "server" computer. Click on 
the Start button, then click on Programs|Puritas Springs Soft-
ware|BDEADMIN. In the event there is no menu item, you can search for the 
bdeadmin.exe file and double-click on it. 

5. Set Local Sharing. On the Configuration tab of the Administrator, click the + 
in front of Configuration; then the + in front of System; then click on and high-
light the INIT item. To the right in the Definitions area, change the LOCAL 
SHARE parameter from FALSE to TRUE. 

Setting Local Share to True 
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6. Set the Network Directory (NET DIR). Again on the Configuration tab, click 
on the plus sign (+) in front of Configuration, then Drivers, then Native, then 
click on and highlight Paradox. To the right there is a parameter called NET 
DIR. By default it sets up as C:\. Change it to a root or common folder of the 
shared location. In our Vista example we might choose: 
 
C:\Users\Public 
 
By using a path to the root of the shared area, the NET DIR file (as explained in 
detail later) can be in a logically common area for the various programs that 
might use it. (See illustration at the top of next page). 
 

7. Set the Database Paths. Now move to the Databases page by clicking on the 
tab. Click on the + in front of Databases and you’ll see all the databases listed 
in alphabetical order. Follow the steps in the Setting the Alias above. Remember, 
Cuyahoga utilizes four aliases: CUYASS, CUYEXP, CUYKIN, and 
CUYTIME . In our example, the path is set as shown below: 
 
Pre-XP—No changes should be necessary. These are the default settings. 
Database/Alias     Path 
CUYASS               C:\Program Files\Puritas\Cuyahoga\Files\Assets\ 
CUYEXP               C:\Program Files\Puritas\Cuyahoga\Files\Expenses\ 
CUYKIN                C:\Program Files\Puritas\Cuyahoga\Files\Kin\ 
CUYTIME              C:\Program Files\Puritas\Cuyahoga\Files\Time\ 

 
XP 
Database/Alias     Path 
CUYASS               C:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Assets\ 
CUYEXP               C:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Expenses\ 
CUYKIN                C:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Kin\ 
CUYTIME              C:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Time\ 
 
Vista 
Database/Alias     Path 
CUYASS               C:\Users\Public\Cuyahoga\Files\Assets\ 
CUYEXP               C:\Users\Public\Cuyahoga\Files\Expenses\ 
CUYKIN                C:\Users\Public\Cuyahoga\Files\Kin\ 
CUYTIME              C:\Users\Public\Cuyahoga\Files\Time\ 
 
Screen examples of these settings in Vista are shown at the top of the following 
page. 

8.Set The Options Menu. Once you get your program started, go to the Options 
menu and set the default location for the CUY file. Here are some examples. The 
point to note is that you are always pointing to the CUY folder. 
 
Pre-XP C:\Program Files\Puritas\Cuyahoga\Files\ 
XP       C:\Documents and Settings\All Users\Documents\Cuyahoga\Files\ 
Vista   C:\Users\Public\Cuyahoga\Files\ 
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Setting Up the "Client" Computer 
 

1. Install the BDE and Test. Install the BDE and the Cuyahoga applications just 
as you did on the server. Try starting it just to make sure it works in its default 
installation state. When using Vista and perhaps in some XP installations, you 
may get a BDE related error trying to start. Terminate the program if necessary 
and proceed with the next step. 

2. Start the BDE. Run the BDE Administrator on the "client" computer. Click on 
the Start button, then click on Programs|Puritas Springs Soft-
ware|BDEADMIN. In the event there is no menu item, you can search for the 
bdeadmin.exe file and double-click on it. 

3. Set Local Sharing. On the Configuration tab of the Administrator, click the + 
in front of Configuration; then the + in front of System; then click on and high-
light the INIT item. To the right in the Definitions area, change the LOCAL 
SHARE parameter from FALSE to TRUE. 

4. Set the Network Directory (NET DIR). Again on the Configuration tab, click 
on the plus sign (+) in front of Configuration, then Drivers, then Native, then 
click on and highlight Paradox. To the right there is a parameter called NET 
DIR. By default it sets up as C:\. Change it to a root or common folder of the 
shared location. Below are three examples for each Windows operation system: 
 

Pre-XP S:\ 
XP       S:\Documents and Settings\All Users\Documents 
Vista    S:\Users\Public 
 
As explained later, the NET DIR parameter sets the location of the PDOX-
USRS.NET file. If you tested the server computer already, you would find the 
NET file already created in the location determined by the server computer’s 
NET DIR setting. 
 

5. Set the Database Paths. Now move to the Databases page by clicking on the 
tab. Click on the + in front of Databases and you’ll see all the databases listed 
in alphabetical order. Follow the steps in the Setting the Alias above. Remember, 
Cuyahoga utilizes four aliases: CUYASS, CUYEXP, CUYKIN, and 
CUYTIME. In our example, the paths are set as follows: 

 

Pre-XP 
Database/Alias     Path 
CUYASS               S:\Program Files\Puritas\Cuyahoga\Files\Assets\ 
CUYEXP               S:\Program Files\Puritas\Cuyahoga\Files\Expenses\ 
CUYKIN                S:\Program Files\Puritas\Cuyahoga\Files\Kin\ 
CUYTIME              S:\Program Files\Puritas\Cuyahoga\Files\Time\ 
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XP 
Database/Alias     Path 
CUYASS               S:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Assets\ 
CUYEXP               S:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Expenses\ 
CUYKIN                S:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Kin\ 
CUYTIME              S:\Documents and Settings\All Users\Documents\Cuyahoga\Files\Time\ 

 
Vista 
Database/Alias     Path 
CUYASS               S:\Users\Public\Cuyahoga\Files\Assets\ 
CUYEXP               S:\Users\Public\Cuyahoga\Files\Expenses\ 
CUYKIN                S:\Users\Public\Cuyahoga\Files\Kin\ 
CUYTIME              S:\Users\Public\Cuyahoga\Files\Time\ 
 
Remember, these paths are using “S” as an example. Your path may differ. It is 
customary to map to a folder on the server as if it were a drive. Using this tech-
nique can shorten the path considerably. Because the BDE has a character 
limitation on the path plus filename it is wise to keep the paths as short as 
possible. Certainly this is an issue to be concerned about in XP which uses the 
bloated “Documents and Settings” nomenclature. Below are Vista examples of 
the paths set in the BDE. 

The Alias/Database Paths in the Vista Example 
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6. Set The Options Menu. Once you get your program started, go to the Options 
menu and set the default CUY location. Below are some examples. The point to 
note is that you are always pointing to the CUY folder. 
 
Pre-XP       S:\Program Files\Puritas\Cuyahoga\Files\CUY 
XP             S:\Documents and Settings\All Users\Documents\Cuyahoga\Files\CUY 
Vista          S:\Users\Public\Cuyahoga\Files\CUY 

 
Troubleshooting 
 
NET DIR 
 
After setting the alias, the designation of the network directory is the next important 
setting to be checked or changed. The NET DIR parameter is also set using the BDE 
Administrator. It can be found on the Configuration tab. Click on the + in front of 
the Configuration item, then the + in front of Drivers, and finally the + in front of 
the Native item. Within the Native item you will find the PARADOX driver. Click 
on it so as to highlight it. In the Definitions window to the right, you’ll see the NET 
DIR parameter. 
 
NET DIR is defined by Borland as: 
 

The directory location of the Paradox network control file PDOX-
USRS.NET. The active NET DIR parameter is stored in the Paradox 
section of the BDE configuration file and has precedence over any 
other NET DIR parameters that may be stored in older 16-bit configu-
ration files, or in the System Init section of the current configuration 
file, or in the Registry. These other NET DIR entries will have no ef-
fect. To access a Paradox table on a network drive, the active NET-
DIR parameter in the Paradox section of the BDE configuration file 
must point to a network drive. 

 
In more digestible terms, the PDOXUSRS.NET file is like a traffic cop that regu-
lates the use of the database files by users on a network. Every Cuyahoga user 
sharing access to the Cuyahoga database files must reference the same PDOX-
USRS.NET file and there should be only one such file on the whole network. If 
the Cuyahoga database files are being stored on the G:\ drive, for instance, the NET 
DIR entry should be set to G:\. When setting the NET DIR parameter it is important 
to realize that not only should the NET DIR parameter point to the network drive, 
but the PDOXUSRS.NET file should also be present on that drive in the root direc-
tory. 
 
Under normal circumstances the PDOXUSRS.NET file will not be present on the 
network drive/directory after installation. It is created the first time Cuyahoga ac-
cesses the BDE, unless you have other programs that use the BDE and therefore the 
PDOXUSRS.NET file may exist before you run Cuyahoga for the first time. 



40 

Basic Ohio  Probate Forms – Cuyahoga County Version 1.0+ 

Often, the Table Does Not Exist error results from one or more network clients hav-
ing their NET DIR entry set incorrectly. Remember, everyone’s NET DIR entry 
should be pointing to the same physical location. 
 
Local Share 
 
The Borland Database Engine Administrator (BDEAdmin) automatically detects 
when tables (database files) reside on a network drive, but it cannot detect whether 
the tables are on a dedicated server or a server/client. Dedicated servers notify client 
applications of modified or locked files. This functionality is not present in Peer-To-
Peer (non-dedicated) networks. To achieve this functionality with Peer-To-Peer 
networks, set "LOCAL SHARE" to TRUE in the BDE configuration utility on 
the System page. Do this on all BDE clients that access the tables on networks 
listed above. This is not necessary for Novell File Server type networks. 
 
Puritas Folders 
 
Here is an explanation of the various folders that Cuyahoga uses for running the ap-
plication, the BDE, and storing client files: 
 
C:\Program Files\Puritas\Cuyahoga 
This is the default location of the Cuyahoga application (Cuyahoga.exe) together 
with its help file and any other associated files. 
 
C:\Program Files\Puritas\Cuyahoga\Files 
There are no files in this directory. It contains five subdirectories where Cuyahoga 
keeps all the files in its client file sets. The purpose of this parent directory is to have 
one central location for client data. This simplifies the backup process; to backup 
your client files all you need to do is backup the Files directory along with its subdi-
rectories. In other words, if you wanted to keep all your client files on the server, 
you might put the Files directory on the server instead of the C: drive of one of the 
client computers. 
 
C:\Program Files\Puritas\Cuyahoga\Files\CUY 
This is the location of the main client files -- the CUY files. There are other associ-
ated database files in other directories as explained below, but the files you primarily 
work with are in this directory. When you save or open files, this is the directory 
where you do your work. 
 
C:\Program Files\Puritas\Cuyahoga\Files\Kin 
This is the location of the next of kin database files. Files in this directory are in sets 
of two, for example, SAMPLE.DB and SAMPLE.PX. From a practical standpoint, 
you do not need to work with these files directly. Cuyahoga maintains these files 
automatically when you create a CUY file. The only time you need to be aware of 
these "extra" files is when you are backing up your client files or copying a client 
file from one computer to another using a floppy. 
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C:\Program Files\Puritas\Cuyahoga\Files\Assets 
This is the location of the asset/receipt database files. Files in this directory are in 
sets of three, for example, SAMPLE.DB, SAMPLE.MB and SAMPLE.PX. Again, 
from a practical standpoint, you do not need to work with these files directly. Cuya-
hoga maintains them automatically when you create a file. The only time you need 
to be aware of these "extra" files is when you are backing up your client files or 
copying a client file from one computer to another using a floppy. 
 
C:\Program Files\Puritas\Cuyahoga\Files\Expenses 
This is the location of the expense/disbursement database files. Like the asset data-
base files, the files in this directory are also in sets of three, for example, SAMPLE.
DB, SAMPLE.MB and SAMPLE.PX. You do not need to work with these files di-
rectly. Cuyahoga maintains them automatically when you create the SAMPLE.
CUY file. The only time you need to be aware of these "extra" files is when you are 
backing up your client files or copying a client file from one computer to another us-
ing a floppy. 
 
C:\Program Files\Puritas\Cuyahoga\Files\Time 
This is the location of the time and services database files. Like the asset database 
files, the files in this directory are also in sets of three, for example, SAMPLE.DB, 
SAMPLE.MB and SAMPLE.PX. You do not need to work with these files directly. 
Cuyahoga maintains them automatically when you create the SAMPLE.CUY file. 
The only time you need to be aware of these "extra" files is when you are backing up 
your client files or copying a client file from one computer to another using a floppy. 
 
 
Miscellaneous Network Problems 
 
If you receive an error related to the BDE when you attempt to start Cuyahoga , the 
recommendations of Dan Ehrmann writing for Delphi Informant might be valuable: 
 
• If users receive BDE errors about multiple .NET files in use, including errors 

where locks can’t be placed because the directory is controlled by a different 
NET file, look for multiple IDAPI.CFG files, each pointing to a different loca-
tion for the Paradox network-control directory. 

 
• A corrupted PDOXUSRS.NET or PDOXUSRS.LCK file is a common culprit. 

It may occur if a user terminated the program abnormally, leaving phantom con-
nections and locks. To fix the problem, get everyone out of all BDE applications 
on the network, and delete the damaged file(s). They will be re-created automati-
cally when needed. 
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Corel/WordPerfect versus Borland 
 
One regularly-encountered but little-documented problem with the relatively short-
lived Corel/Borland relationship was that under certain circumstances the Borland 
BDE32 version is not able to install properly over the Corel BDE32 version. At the 
time of this writing, several law offices and a few web sites have documented an er-
ror that occurs when you try to install our Borland BDE32 version on a system that 
already has the Corel version. One reported result is an installation error “Can’t 
Merge Configuration File,” although several other messages have been reported 
and sometimes the installation simply hangs. In other instances, the installation will 
proceed without error messages, but Cuyahoga will display BDE-related error mes-
sages when you attempt to start it. 
 
We’re told that the problem occurs in roughly 1% of the installations and results 
from incompatibility between the “partial” Corel BDE32 and our “full” version. Our 
information seems to indicate that the “full” Borland BDE32 version that we license 
from Borland and supply with all our most recent programs cannot update a “partial” 
installation of the Corel version. 
 
A Solution 
 
We discovered two similar solutions to this problem. The first was reported from a 
law firm that recommends downloading and installing the bde511en.exe file from 
www.inprise.com. Since this topic was originally written, several other law offices 
have called to tell us that this solution worked for them. 
 
When you execute the downloaded file, it will automatically expand and install a 
full version of the BDE32 that allegedly fixes any compatibility problems between 
the two BDE32s. 
 
Another Solution 
 
The second fix is a brute force fix, but it is one that we have personal experience 
with and that works every time. 
 

1.   Uninstall any and all Borland components. This includes any 16-bit Bor-
land Database Engines. We usually find Borland in one or more of the fol-
lowing locations: 
 
C:\Corel\…\IDAPI 
C:\IDAPI 
C:\Program Files\Borland 
C:\Program Files\Common Files\Borland Shared 
C:\Program Files\Corel\…\IDAPI 
C:\Program Files\Corel\…\IDAPI32 
 
If you successfully purged all the BDEs, you'll be able to search your 
hard drive for files named BDEADMIN.EXE and BDECFG.EXE and 
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not find any occurrences. If you find an occurrence of either file, delete the 
directory that you find it in. Make sure you don’t delete any parent folders, I.
e., the Corel folder. Only delete the subfolder that contains the BDEADMIN.
EXE or BDECFG.exe files. 
 

2.   Once the appropriate folders/directories are deleted, empty your Recycle 
Bin. 

 
3.   Install Cuyahoga which installs the full BDE32 version. If you removed a 

16-bit BDE directory (ie., one that contains BDECFG.EXE) then reinstall it 
from our 2 disk set of floppies named Borland Database Engine or Borland 
Database Engine Configuration Utility. The 16-bit BDE is also available by 
downloading it from our website (www.puritas-springs.com) or, in the case 
of some programs, the BDE is incorporated into the distribution CD. Do not 
get this confused with the BDE Administrator that is the 32-bit BDE. 

  


